How to Use the 1099 Prior Year E-filing Utility

The 1099 utility is used to mark a 1099 E-File submission for a previous year.

1. Contact Real Business Solutions and request the 1099 Prior-Year E-filing Utility URL
Contact by telephone at 800-507-1992 or by email at sales@realtaxtools.com

When you receive the URL link, open the link using a web browser (Google, Fire Fox, etc.) and
follow the steps below to download.

2. Click Download NOW

rREadlLaIusINeESS

SOLUTIOMNS

Mark 1099 Efile for Previous Year Utility

Click Download NOW | 2

Download NOW €

If you face problems downloading the setup file, please follow these instructions::

Internet Explorer users:

1. Dewwnload the file by dicking the Download Now Button (above).

2. When prompted with & window to "Save” or "Run”, select "Save” to save the file to your hard disk,

2. Double-click the Mark-1099-EFile-Pravious-Vear.exe program file on your hard disk to start the setup program.
4, Follow the instructions on the screen to complete the installation.

5. Once the installation is complete, open the program by dicking on the program's icon on the deskeop.

Mogzilla Firefox usars:
1. Download the file by dicking the Download Now Button (above).
2. When prompted with a windaw to "Save” or "Run”, select "Save” to save the file to your hard disk,

2. Double-click the Mark-1099-EFile-Previous-Vear.exe program file on your hard disk to start the setup program.

4. If you can't locate the setup file, then click en "Tools > Downloads™ menu to view the list of downloaded files and
double chick on the setup file in the list.

5. Follow the instructions on the screen to complete the installation.

&. Once the installation is complete. cpen the program by dicking on the program's icon on the deskiop.
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3. Click Save

Click Save

- Do you wantto run or save Mark-1099-EFile-Previous-Year.exe (262 KB) from realtaxtools.com? Run Save - ‘ Cancel »®

4.Click Open folder

Click Open folder

The Mark-1099-EFile-Previous-Year.exe download has completed. Run | Open folder | View downloads x

5. Select the Mark-1099-Efile-Previous-Year.exe file

v| 1 > RES » Downloads Select the Mark-1099-Efile- 5 2]
Organize v Open Share with » Burn New folder / Previous-Year.exe flle r e
P Favorites * Name : Type Size

Bl Desktop ﬁ! 1095-Mate-2017-5etup.exe /1272018 3:38 PM Application 23,989 KB
8 Downloads #i) Mark-1099-EFile-Previous-Year.exe 3/21/201812:29 PM  Application 263 KB
"4l Recent Places 15) Payroll-Mate-2018-Setup,exe 11/27/201712:59 ...  Application 14933 KB
#@ OneDrive 15 W2Mate2014Setup.exe 1/18/2018 1:01 PM  Application 16,119 KB
EB' W2Mate20165etup.exe 11/27/201712:40 ...  Application 14,340 KB
w4 Libraries
3 Documents
Jl Music
[ Pictures
a Videos
1% Computer
ﬁ Windows (C;) L1

L Data (\\rbsserver

-~

Mark-1099-EFile-Previous-Year.exe Date modified: 3/21/2018 12:29 PM Date created: 3/21/201812:29 PM
Application Size: 262 KB
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6. Click Run

(V] Always ask before opening this file

While files from the Intemet can be useful, this file type can
potentially hamrm your computer. Only run software from publishers
you trust. What's the risk?

—— . T T 3 o . ., T 2 3
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7. Click Select Input File Name

Note: This is the file that was already created in W2 Mate

Click Select Input File Name | 7

&%) Mark 1099 E-File for Previous Year Utility - by W2 Mate Software (mE3m)

|Use this utility to mark a 1099 e-File submission for previous year (reporting prior year data).
In more technical terms, this utility will insert the letter P in position & of the Transmitter T Record.

—Step 1: Select Input 1099 E-File Submission File

Input File: Select Input File Name

— Step 2: Spedify Input File Tax Year
This utility only uses the tax year selection to verify you are loading the correct file,

Input File Tax Year: I LI

—5Step 3: Spedfy Output File Name

Spedfy the name of the resulting file that this utility will create (this is the file that will be marked for previous year). The
input file does not get touched or changed. The output file name can't be the same as the input file name.

Output File: Select Output File Name

Create MNew File
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8. Select e-file to mark for previous year

9. Click Open

& Mark 1099 E-File for Previous Year Utility - by

" Select e-file to mark for previous year 8 J

Use this utiit gty Open
1 mare tch Look in: | | My Documents j ey B
—Step 1: Selel .
t 2] MName Date modified =
Input File: o~ | IRSTAX-1099-K-EXAMPLE-COMPAMY 3/8/2018 1:46 PM
Recent Places
] .| IRSTAX-1099-MISC-ANGIE'S-COMPANY 2/27/2018 2:04 PM
~ Step 2: Spes - _ IRSTAX-1099-MISC-ANGIE'S-COMPANY .t 2/8/2018 1:16 PM
_ ' B Desktop __|IRSTAX-1099-MISC-EXAMPLE-COMPANY 3/5/2018 3:18 PM
This utility =5 | | |IRSTAX-1099-MISC-EXAMPLE-COMPANY-2016 3/21/2018 12:46 Ph
Input File| "
Libraries
~sepasee|
Spedfy t Comp
input file < =
Output File: Nd‘wi ;!ﬁt
< m | '
File name: IIFISTAX-W?&-MISC-EXP«MP LE-COMPANY-Z'UIﬂ
Fles oftype: | Al Fles("?) Cancel |

E: Name

Click Open |i|

II
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10. Select tax year of file you are submitting

11. Select Output File Name

rﬂ Mark 1099 E-File for Previous Year Utility — by W2 Mate Software

Use this utility to mark 2 1099 e-File submission for previous year (reporting prior year data).
In more technical terms, this utility will insert the letter P in position & of the Transmitter T Record.

—Step 1: Select Input 1099 E-File Submission File

InputFile; | C:WsersRBSDocumentsVIRSTAX-1099-MISC-EXAMPLE-COMPANY-2016 Select Input File Name

—Step 2: Spedfy Input File Tax Year
This utility only uses the tax year selection to verify you are loading the correct file, SE'ECt tax year

Input File Tax Year: [ ;]‘,_

2014

10

2015

—5tep 3: Spedfy Output File| 2016

Spedfy the name of the resulting file that this utility will create (this is the file that will be marked for previous year). The
input file does not get touched or changed. The output file name can't be the same as the input file name.

Output File: / Select Output File Name

Select Output File Name | 11

Create Mew File |

W2 Mate® www.W2Mate.com info@realtaxtools.com

Page 6 of 9



http://www.w2mate.com/
mailto:info@realtaxtools.com

12. Select location to save new file you will be uploading to IRS

13. Click Save
gl Mark 1099 E-File for Previous Year Utility - by W21 Sa|ect location to save new file | 12
Use this utilit E Save As
In mare tech Save in: |- Desktop - & @3 EF v
—Step 1: Sele
T = ; — -
Py [ Libraries
Input Fie: Hecertuﬁanes [ _: ]| System Folder E| pMName
~Step 2: Spef . RBS
Deskiop System Folder
This utility L
= | L} " Computer
—2ling i l*,/ System Folder
—, . |
Step 3: Spey &&! ] Metwork
Spedfy H Comp | System Folder
input file e
T @ le Mam
QOutput File: Network 2
File: niame: I STAX-1095-MISC-EXAMPLE-COMPANY-201 "j
Save as type: |A|I Files(* %) w

Click Save | 13
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14. Click Create New File

Use this utility to mark a 1099 e-File submission for previous year (reporting prior year data).
In more technical terms, this utility will insert the letter P in position 6 of the Transmitter T Record.

~Step 1: Select Input 1099 E-File Submission File

Input File: C:\Users\RBS\Documents\IRSTAX-1099-MISC-EXAMPLE-COMPANY-2016 Select Input File Name

—Step 2: Spedfy Input File Tax Year
This utility only uses the tax year selection to verify you are loading the correct file,

Input File Tax Year: 2016 =~

~Step 3: Spedfy Output File Name

Spedfy the name of the resulting file that this utility will create (this is the file that will be marked for previous year). The
input file does not get touched or changed. The output file name cant be the same as the input file name.

C:\Users\RBS\Desktop| 1099-MISC-EXAMPLE-COMPANY-20 16 TPy T

Click Create New File | 14

Create New File / |

Qutput File:

Note: You will not get any message the file was created. Please go to the output file location you
selected in step 11 and make sure the new file is there prior to closing out of the utility.
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Open this new file in Notepad to view

15. Confirm the letter P is in position 6 of the Transmitter T record

e

| 1099-MISC-EXAMPLE-COMPANY-2016 - Notepad
File Edit Format View Help

2016P11223344512345 EXAMPLE COMPANY TEST
A 1234567 BABCDE EXAMPLE COMPANY 2016
B2016 908765432 QQ00000000000000000
B2016 123456789 0000000000000000000(
CO0000002 0000000000000000000000000000000000000000000000000000000000]
FO00000010UROO0000000000000000 00000002

Confirm P in 6" position | 15 \

You will need to log in to the IRS FIRE Website (http://fire.irs.gov), where you will upload this new file
you have created to submit the prior year correction.
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