How to Use 1099-MISC Remap Tool in W2 Mate

Make sure you have the correct Company open inside W2 Mate

1. Click Tools

2. Select Remap Form 1099-MISC Data
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3. Read the important information regarding remapping data

4. Click Next
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This Wizard will help you remap (re-assign) 1093-MISC data already stored inside ‘W2 Mate,

1099-MISC

B[MA P 1. You want to move the amounts on Form 1093-MISC from Box 7 (Nonemployee compensation) to Box 1 (Rents). In this case W2 Mate wil
simply copy the amounts from Box 7 to Box 1 and then clear (set to Zero) the amounts in Box 7.

This process can be done for one o more recipients you choose.

2. You want to take the amount stored in Box 7 on Form 1093-MISC and put it on Box 1 (Interest income) on Form 1083INT. In this
case W2 Mate will create a new 1093INT Form for each recipient you specify, copy the amount in Box 7 on Form
1099-MISC and put it under Box 1 on the new 1099INT Form(s) and then delete Form 1099-MISC for each recipient you specified.

Examples where you can use this Wizard:
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5. Select Source 1099-MISC box from drop down menu
6. Select Destination Form from drop down menu
7. Select Destination box from drop down menu

Note: The changes done by this remapping wizard are permanent and cannot be Un-done.
We highly recommend you backup your company data BEFORE you proceed.

8. Click Next
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r'l:'_}/ Form 1099-MISC Remap Wizard

Select Source box
STEP 1: Specify source T093-MI5C box and destination 1093 form and bos. / from d rop down
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. 1099-MISC
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ployees

This is the T093-MI5C Box from which the amount will be copied,
Thiz box will be set to Zero once the amount has been copied ta the destination Box.

Select Destination Form
from drop down

1099 & 1038 Recipients |
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. - This is the destination 1039 Formn to which the amount will be copied. |f the destination farm is other than 1033-MISC, then a
’ SeIeCt DEStlnatlo n new form will be created and the source T093-MISC form will be deleted (for the recipients you specify |

W' box from drop down

033-MI5C Box 7 Nonemplopes compensation > |

Destination 1033 Foim Box:

Thiz is the destination 1039 Formn Box to which the amount will be copied.
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m IMPORTANT NOTE: The changes done by this wizard are permanent and can't be Un-Done. e highly recommend you backup the
WaF company file before you proceed.
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9. Select Recipients to remap 1099-MISC data for

10. Click Next
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11. Click Finish
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Congratulations, the 1099-MISC remapping process complated successfully. Please click the "Finish” button to end this wizard.
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