How to Select a Recipient

Make sure you have the correct Company open inside W2 Mate

1. Click 1099 & 1098 Forms in Shortcuts

2. Click Select under 1099 Recipient
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3. Select the Recipient

4. Click OK
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The list below includes DMLY the recipients who receive 1033-MI5C forms, since the "1039 Form Type" currently selected is
1053-MISC. To change the 1093 form lype. pleaze click the “Select’ button under 1099 Form Type".
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The information for the Recipient you selected will appear on screen
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