How to Print 1099-MISC Copy A Form

Note: W2 Mate will print the data on Red Pre-Printed IRS 1099-MISC Copy A Form
Make sure you have the correct Company open inside W2 Mate

1. Click 1099 & 1098 Forms from Shortcuts

2. Click Select under Form Type

3. Select 1099-MISC from list

4. Click OK
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6. Select the recipient(s) to print

7. Select Print DATA ONLY

8. Click OK
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on Copy B

Furrish Copy B of this form to the recipient by January 31, 2018, You can give copy B ta the recipient in person, send it by mail o use W2 Mate Option #5 [Create PDF Wa's
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File Copy & of this farm with the IRS by Febuary 28, 2018, I you file electionically, the due date is Apal 2, 2018, You can use W2 Mate Option #4 (Electionic Filing) in order to
file electronically. IMPORTAMT NOTE: If reporting payments in box 7. file this form with the IRS by Januany 31, 2018 [whether you file on paper or electionically].
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9. Select printer

10. Click OK
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