How to Modify Values on a 1096 Form

Note: Real Business Solutions is confident in our W2 Mate calculations. However, W2 Mate
does allow you to modify the calculations on form 1096.

Make sure you have the correct Company open inside W2 Mate

1. Click 1096 Form from the Shortcuts menu

2. Click Select Type of 1099/1098 form to be filed

3. Select the type of 1099/1098 form you would like to work with

4. Click OK
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5. Click Print

6. Check Override 1096 Calculations

Note: The new values entered will not be saved

7. Edit Box 3, Box 4, and Box 5 as needed

8. Click OK

Shorteuts

Company Tools Import Data

T

rod

Py

Company
)
Employees

1095 & 1098 Recipients

ﬁﬂ\

.
W2 Forms
A,
E
\W-3]

W3 Fomn

7

E].‘

1093 & 1098 Foms

i©

g
7
E

—
© EBemple Company - W2 Mate (2017)

Export Data  E-Filing RS 8 55A Instructions  Quality Control 1099 Emailer Help  Order Supplies

Nate:

Prink Select type of 1099 fom fo be fled The data inside fomn 1096 gets automatically generated fram the data in all the 1083 forms

which you fill undes the *10%3 Foims" screen.

FILER"S name

Exanple Compary Click Print | 5 || This 1096 form is intended to file form:

Street address (inchuding rooen or suike nurmoer)
123 Main

City, ztate, and ZIP code
Chicage Type

Mame of pergon to contact (@ Prirt data only on a prepeinted Red-ink Laser form

E-mail addiess () Print a copy for your records

1 Emplayer 250
iderdification number i Hosizorital Oifzet finch]
0.0 foe data to the LEFT @ Move data to g RIGHT
FER IRS INSTRUCTIONS: 10 Vettical Offset finch)

frorm SPECIFIC 1033 boxes an

1093-MI5C fom: 1. 2, 3, 5. 6. §
1095-G. Pleaz= click on the ™

0.00

() Print Red IRS copy on requlas paper using color prightt

Hanzontal / Vertical Offsets and Other Optig

Uwerride 1096 Calculations
[The new values you enter will not be saved & will

1099-MISC

‘sewsspanopions Check Override 1096 Calculations | 6

Make your changes

/o reomes 1N the boxes below

be used when pinting the 1096 form)

Biox 3: Total number Bow 4 Federal income tax Box 5: Total amount
of farms withheld reported with this Farm 1086
2 0.00 0.00

Click OK | 8 ——’I o ” -

Fhiraze|z] wou wart to enter in the bottam mangin of the: form
Do not use this section unless instucted to do 2o by the IRS or pour tax advisor

W2 Mate® www.W2Mate.com

info@realtaxtools.com

Page 2 of 3


http://www.w2mate.com/
mailto:info@realtaxtools.com

9. Verify the printer and Click OK to print the 1096 form data on the RED Pre-printed IRS form
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