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How to Import 1099 Data Using Sage DacEasy 
 
 

Note: In order to use this feature you must purchase and enable W2 Mate Option #3 to import  
 

Make sure you have the correct Company open inside W2 Mate 

 

Note: If you do not currently have this company created inside of W2 Mate you will need to create the 

company prior to importing the 1099 data.  See How to Create a New Company tutorial. 

 

1. Click Import Data 

 

2. Select From Sage DacEasy (1099 Data) 
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3. Read the notice then Click Next 
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4. Read Steps then Click Next 
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5. Read Step 1 directions then Click Next 
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6. Read Step 2 directions then Click Next 
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7. Read Step 3 directions then Click Browse 

 

 
 

  

http://www.w2mate.com/
mailto:info@realtaxtools.com


W2 Mate® www.W2Mate.com     info@realtaxtools.com                                                           Page 7 of 11 
 

8. Select type of 1099 form data being imported 

 

9. Select the 1099 box to map the monetary amount into 

 

10. Click Next 
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If the data does not have errors you can proceed to Step 16 

 

11. Any row with errors will not be imported 

 

Note: Any cell with an error will have a small red arrow in the top right corner, place your mouse pointer 

on this arrow to view a detail of the error for that cell.  You can correct the errors on this review page by 

clicking in the cell and editing the data.  

 

12. Click Next to continue with errors 
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13. Review the message you will see if you import a file with errors 

 

14.  Click Yes to continue with import of rows without errors only 

 

15. Click No to go back and correct records  

 

 
 

 

  

http://www.w2mate.com/
mailto:info@realtaxtools.com


W2 Mate® www.W2Mate.com     info@realtaxtools.com                                                           Page 10 of 11 
 

16. When input file has no errors, Click Next to import all records 
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17. Click Finish 
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