How to Edit Data on a 1099-S Form

Make sure you have the correct Company open inside W2 Mate

1. Click 1099 & 1098 Forms from the Shortcuts menu

T Example Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing IRS & SSA Instructions

Quality Control 1099 Emailer Help Order Supplies

Shortcuts

g

General Information

W3 Information | 1096 Information |

f-.j.__,/ Employers Name / Filer's Name:  Example Comparny
Company Address 1: 123 Main
Address 2:
&\ City: Chicago
State: (L~ ZIPorPostal Code: 60605
Erployoce Country: [United States
YT Employer Identification Number: 123456789 SSN (F Applicable):
“'H Employer State ID (f Applicable):
1099 & :1093 Mpieﬂts Notes (Optional Freefom Field):

Please click the "Update” button to save any changes.

fread-only)

Database File Path

C:\Users\Public\Documents\W2 Mate 2017\Eample

Comparyy pmt

l

E'L"’/ QEM/ i.ﬂaf

1093 & 1098 Forms

9,

g
3

Update | [ Resst Clear

Click 1099 & 1098 Forms

Current company name 15 - Example Lompany

You can create a hew company by selecting "Company > New"' from the top menu,

Y'ou can open a different company by selecting "Comparny > Open” from the top menu.
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2. Click Select under Form Type

0]

Company Tools ImportData Export Data E-Filing IRS & SSA Instructions Quality Control 1099 Emailer Help Order Supplies

Shortouts || 1089 Recipent Form 10995 Form Type
/ﬁ‘ | Select ] MNext HPte'viousl | Sawve | | Clear | | Print l l&eaﬁeF’DFl Related Tasks |'| Select
DY

Company FILER'S name, street address, city, state, zip code & Tel #

|Exampﬂe Compary 1 Date of closing (mm/dd/yyyy) C"Ck SE|ECt 2

%\: [123 Main ]|
- - l ]| 2 Gross proceeds 2© 1 7

Employees Chicago IL BOG05
|l | ] 0.00 Fern 1099-5
ae>
FILER'S federal ID number  TRANSFERDR' 1D number 2 Address or legal desciption (including city, state, and ZIP code)
1099 & 1098 Recipients (123456789 | [7778a3338
TRANSFEROR'S name
|Jane A Test

l

Street address (including apt. no.)

|505 Main
4 Check here if the transferor received or will receive
property or services as part of the consideration
City, state, and ZIP 5 Check here if the transferor is a foreign person
[Chicago IL[s0805
6 Buyer's part of real
estate tax

Account or escrow number [see instructions]

[ | 0.00 ‘
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3. Select Form 1099-S

4. Click OK

@ Example Company - W2 Mate (2017)

() Form 1093-PATR
() Form 1099-01D
() Form 1093-k.

Click OK | 4

Cancel

Company Tools ImportData ExportData E-Filing IRS & S5AInstructions Quality Control 1099 Emailer Help Order Supplies
Shortcuts | 1039 Recipient Form 1033-5 Faorm Type
4 | select || New ||Previous| | Save || Ciear | | Piint | [craepor | Reseatasks| | [ sekat |
sy
(:mnpan;;r FILER'S name, street addess, city, state, zip code & Tel #
[Example Company ype
N - OMB No. 15450897
& [123 Main 1099/ 1098 Form Type
y I Please select the type of 1093 / 1038 form pou would like to wark with: @ @ 1 7
Chicago
Employces | . forrm 1099-5
() Forrm 1033-MISC
It i
M" () Form 1039-INT
FILER'S federal ID | '
b 3 12:34567589 () Farm 1033-DIV Select 1099-5 3 [oaro
1099 & 1098 Recipients ' . -
TRANSFEROR'S nams ©) Form 10998
[J ane A Test
[ @ Form 10935
Street address (including ) Fam 1098-T
|505 Main .
() Form 1098 will receive
hsideration [
i () Form 1093-4
City, state, and ZIP - person |
Chicsge ©) Form 1099-B
Agcount or esciow nur ) Form 1039-C
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5. Click Select under 1099 Recipient

(G B Co 7 - W2 Mat )
Company Tools Import Data Export Data E-Filing IRS & 5SA Instructions Quality Control 1099 Emailer Help Order Supplies

(201

Shortcuts | 1099 Recipient Faorm 10355 Form Type

/Q' | Select || Newt ||Previous| | Save || Ciear | | Prin | [cestePoF| Relteatasks| | [ ekt

Company - | ! address, city, state, 2ip code & Tel #
CI ICk Sel ECt 5 1 Date of closing (mm/dd )

a\ '[123 o ]| OMB No. 15450007
v ) l ]| 2017

Employees |Ehicago L |s0s0s 2 Gross proceeds
0.00 o 1089-5
> |
FILER'S federal D number - TRANSFERQR' D number 3 Adkress or legal desciiption (including cit, state, and ZIP code)
e &\1098 R;:ipims C:::Zi?uﬁ's name | s

|JaneA Test

l

Street address (including apt. no.)

|505 Main

4 Check here if the transferor received or will receive

property of services as part of the consideration

City. state. and ZIP 5 Check here if the transferor is a foreign person
[Chicago IL [s0805

6 Buyer's part of real
Account of escrow number [zee instructions] estate ta
| | 0.00 I
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6. Select Recipient

7. Click OK

6 Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS & S5A Instructions  Quality Control 1099 Emailer Help Order Supplies

Shortcuts | 1093 Recipient Fomn 10935 Form Type

Select |

I Select ” Mext HP(eviuus} [Save ] l Elear] [ Prirk ] [Cleaﬁe PDF] Related Tasks |v

»
Py
Corrparl‘y FILER'S name, street address, city, state, zip code & Tel #
Select 1099 Recipient

AN
The list below includes OMNLY the recipients who receive 1093-5 foms, since the 1099 Form Type" cumently selected is
1099-5.Ta change the 1093 form type, please click the "Select” button under 1039 Form Type'.

a Identification Number Name [Line One] Marme [Line Twol Account Humber
Ah 1 77789999 Jane A Test
m 2 999867777 John O Doe

1099 & 1098 Recipients

I%\ Select Recipient E

W3 Fom

1095 & 1092 Foms / Click OK

[ o | Ccancel |
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8. Edit 1099-S Data as needed

9. Click Save

Company Tools Import Data ExportData E-Filing IRS & 5SA Instru CIICk Save 9 FQEmailer Help  Order Supolies
— Edit Data |8 |

Pint | | create POF | Helal:edT%LI [ seect |
/

| 1093 Recipient

| Select ” Nest “PJeviousI

FILER'S name, street address, city, state, 2ip code & Tel. #
1 Date of closing (mmdddywy)

[Examp]e Company l JE—

[123 Main |

l ; ] 2 Gross proceeds 2@ 1 7

| Chicago IL |e0s0s |

l g : 0.00 Form 1099-S

FILER'S federal ID rumber  TRANSFERDR'S ID number 3 Axddress or legal description (including city, state, and ZIP code)
123456783 | |777883339

TRANSFEROR'S name

[J ane A Test

l

Street address (including apt. no.J

|505 Main
4 Check here if the transteror received or will receive
property of services as part of the consideration [
City. state. and ZIP . 5 Check here if the transferor iz a foreign person ]
[Chicago L |s0805
B Buyer's part of real
Account or escrow number [zee instructions] estate tax
[ | 0.00 I
1099 & 1098 Forms —
E‘
1096 Form
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10. Click Yes

o LAQITIPIE WOIpally = Wi ivlate (&usd)

_ompany Tools ImportData ExportData E-Filing IRS & SSA Instructions

Quality Control

1099 Emailer Help Order Supplies

Shortcuts

I ‘ 1093 Recipient Faorm 1093-S

ﬁ

1099 & 108 Recipients

N\
%%

1096 Fom

Form Type

[ select || New |[Pievious| [ Save || ciear | |

| [ciestepoF| Rettedtasks | | Select

FILER'S name, street address, city, state, zip code & Tel. #

i Example Company

1 Date of closing (mm/dd/yyyy)

OMB No. 1545-08097

[123 Main
| f 2017
= W e ) 2 Gross proceeds
[Chicago | L [e0805 .
i i — 0.00 fom 1099-S
FLER' e Click Yes [ 10 e snizpcos
| 12-3456783
TRANSFERD /
}M A Are you sure you want to save the current fields?
Street addresy
505 Main
I Yes Ne transferor received of will receive
jces as pait of the consideration
F'l"".’ S adap : 5 Check here if the transferor is a foreign person
|Chicago ||IL |e0605 [
. - 6 Buyer's part of real
Account or escrow number (see instructions) estate tax
0.00
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