How to Edit Data on a 1099-OID Form

Make sure you have the correct Company open inside W2 Mate

1. Click 1099 & 1098 Forms from the Shortcuts menu

T Example Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing IRS & SSA Instructions

Quality Control 1099 Emailer Help Order Supplies

Shortcuts

g

General Information

W3 Information | 1096 Information |

f-.j.__,/ Employers Name / Filer's Name:  Example Comparny
Company Address 1: 123 Main
Address 2:
&\ City: Chicago
State: (L~ ZIPorPostal Code: 60605
Erployoce Country: [United States
YT Employer Identification Number: 123456789 SSN (F Applicable):
“'H Employer State ID (f Applicable):
1099 & :1093 Mpieﬂts Notes (Optional Freefom Field):

Please click the "Update” button to save any changes.

fread-only)

Database File Path

C:\Users\Public\Documents\W2 Mate 2017\Eample

Comparyy pmt

l

E'L"’/ QEM/ i.ﬂaf

1093 & 1098 Forms

9,

g
3

Update | [ Resst Clear

Click 1099 & 1098 Forms

Current company name 15 - Example Lompany

You can create a hew company by selecting "Company > New"' from the top menu,

Y'ou can open a different company by selecting "Comparny > Open” from the top menu.
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2. Click Select under Form Type

(&) le Co 7= W2 Mate (.
Company Tools ImportData ExportData E-Filing RS & SSA Instructions Quality Control 1099 Emailer Help Order Supplies

Shortcuts | 1093 Recipient Form 1033-01D Farm Type
= 4 (st | [ New | [provious| [sove | [cla | [ Pin | [ceseror| meseatais| | [ seka
I3y

Company Payer's name, street addiess, cily, state, zip code, and Tel #

[Example Company 1 Original issue discount for 201 C"Ck Select 2

g‘ [123 Main } 0.00
| I 2017

2 Other periodic interast

Employess |Chicago IL [eoeos 000 o 1088-0ID
N1 | 3 Early withdrawal penalty 4 Federal income tax withheld
PAYER'S Federal ID number ~ RECIPIENT'S ID number 0.00 0.00
- - 12-3456789 777889939 5 Market discount 6 Acquisition premium
1095 & 1098 Recipients |
RECIPIENT'S name 0.00 0.00
[Jane & Test 7 Description
Street address (including apt. no.)
|505 Main 8 Onginal issue discount on U.S. Treas. oblia. 9 Investment expenzes
0.00 0.00
City. state, and ZIP 10 Bond premium 11 Tax-exempt 0ID
[Chicago IL [60605 | 0.00 0.00
12 State 13 State identification no 14 State tax withheld

Account number [optional) [CTFATCA Filing REQ)

vl 0.00
[l 2nd TIN nat.

1099 & 1098 Forms

e
=
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3. Select Form 1099-0I1D

4. Click OK

@ Example Company - W2 Mate (2017)

@ Form 1093-01D
) Form 1093-K

Company Tools Import Data Export Data E-Filing IRS & S5AInstructions Quality Control 1099 Emailer Help  Order Supplies
S || 1088 Reipient Form 1098010 Foim Type
/@ [ Select H Nest HP(eviuusl [ Savel [uaa. ] [ Piint ] lCreatePDFl Related Tasks '| [ select |
iy
Select 1099 Form Type (=3
Company Payer's name, st
\ |Example Lompd 109871053 Form Type OMB Mo, 15450117
Q 123 Main Please select the type of 1099 / 1098 form you would lke to work with:
S l— ) Form 1093-MISC @@ 1 7
Employees |Eh|cago Forn 1009-01D
| ) Form 1093INT
i ] . Faderal income tax withheld
inﬁ ) Form 1033:D1y
PAYER'S Federal
) e ©) Form 10338 Select 1099-0ID
1099 & 1098 Recipients .00
RECIPIENT'S nar ) Form1099- :
Y Jane A Test
w2 ] [ ) Form 1098-T
e -
Street address (in ) Form 1098
505 Main ) Form 10994 s, oblig. 9 Investment expenses
i 0.00
Ciy, state, and 2| o TR 11 Tawexempt 0D
Chicago ) Form 1093-C 0.00
- . b 14 State tax withheld
Account number | ) Form 1093-PATR C| ICk OK 14 000

Cancel
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5. Click Select under 1099 Recipient

Company Tools ImportData ExportData E-Filing IRS & 55A Instructions Quality Contrel 1099 Emailer Help Order Supplies
Shorteuts || 100 Recipient Form 1093-01D Form Type
/* [ Select ] l Mext | | Previousl | Save | | Clear | | Pririt ] ll:leahe F‘DF‘ Related Tasks |v| Select
iy t
Compary . ress, city, state, zip code, and Tel #
Click Select Em | 1 Diginalisue discoun or 2017
% N\ 1123 - ] 0.00 M Mo, 15450117
h ohi m S0R05 2 Other periodic interest 2(@ 1 7
Employees |Chicago I_] | 0.00 For 1089-0ID
ot -} | 3 Early withdrawal penalty 4 Federal income tax withheld
dh PAYER'S Federal ID number ~ RECIFIENT'S ID number 0.00 0.00
- ~ |12,3453?33 | 777889959 5 Market discount 6 Acquisition premiurm
109981058 Reciperts RECIPIENT'S niame 0.00 0.00
Y |JaneA Test 7 Description
[ w2
-l ‘
\ J Street address (including apt. no.)
W2 Forms |505 Mair 8 Original issue discount on LLS. Treas. oblig. 9 lnvestment expenses
I =3 0.00 0.00
—— City, state, and ZIP 10 Bond premium 11 Tax-exempt 0ID
W-3 [Chicage I [50605 | oo 0.00
W3 Form Acoourt numbet foplional] 7] FATCA Fiing REQ 12 State - 13 State identification no 1:DSE:ate tax withheld
=N [ 2nd TIN . :
B
10399 & 1098 Forms
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6. Select Recipient

7. Click OK

6 Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS & S5AInstructions Quality Control 1099 Emailer Help Order Supplies

Shortcuts || 1000 Recipient Form 1093.01D Form Type

/@ [ select || ten | save | | Clar | | Piint | |createPoF | Aeked Tasks |'| | Seeet
Iy
(':o"parn; %

Previous l

\ The list below includes OMLY the recipients who receive 1093-010 forms, since the "1089 Form Type'' currently selected is
% 1093-01D.Ta change the 1099 form type, please click the "Select' button under "1093 Form Type".
Employees |dentification Mumber Mame [Line One) Mame [Line Twa) Account Mumber
a 1 777889999 Jane & Test

iﬁﬁ 2 999887777 John @ Doe

1099 8 1098 Recipients

Select Recipient E

_~ Click OK | 7

o T
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8. Edit 1099-0ID Data as needed

9. Click Save

ﬁﬂ?

1099 & 1098 Recipients

1099 & 1098 Forms

\
%

1096 Form

Company Tools ImportData ExportData E-Filing IRS & S5AInstructions Quality Control 1099 Emailer Help Order Supplies
Shorteuts I 1099 Recipient romyg Click Save | 9 Edit Data 8 [ype
“ | select || New |[Pievious| | sdie || cea || Pint | [croatePoF | RetstedTagfs | | T sekct |

Payer's name, street address. city. state, zip code, and Tel #

| Example Company

[123 Main

| Chicago

IL [s0805

FAYER'S Federal ID number
|12-2455783 |
RECIPIENT'S name

RECIPIENT'S ID rumber
777389339

|JaneA Test

1 Original issue discount for 2017
0.00

2 Other periodic inkerest

2017

OMB No. 1545-0117

00 form 1099-0ID
3 Early withdrawal penalty 4 Federal income tax withheld
0.00 0.00
B Market discount £ Acquisition premim
0.00 0.00
7 Description

Street address (including apt. no.)

[505 Main

City, state, and ZIP

|Chicago [IL [g0805 |
Account number (optional) ‘ [CIFATCA Fiiing REQ

[ | ] 2nd TIH not,

8 Onginal issue discount on U5, Treas. oblig. 3 Investment expenses

0.00 0.00
10 Bond premium 11 Tax-exempt 01D
0.00 0.00
12 State 13 State identification no 14 State tax withheld
- I 0.00
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10. Click Yes

@ Example Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing RS & S5AInstructions Quality Control 1099 Emailer Help  Order Supplies
Shortcuts || 1099 Recipien Form 1093-01D Form Type
/@ l Select | | Mext HPteviws | [ Save] l Clear l l Print | |Create PDF| Related Tasks |'| Select

Comparty

Payer's name, street address, city, state, zip code, and Tel. #
1 Onginal issue dizcount for 2017

0.00

[Example Company

N\ i
& |123 I ain
l

2 Other periodic interest

Street address (including &

Employses [Chicage | I Je0s0s

l ] ' 0.00
W .} 3 Early withdrawal penalty

PAYER'S Federal ID numt| W2 Mate (2017) i CI
e ick Yes

p - 12-3456789

1095 & 1098 Recipients |

RECIFIENT'S name
Jane & Test _ié Are you sure you want to save the current fields?

OB Mo, 16450117
Forn 1099-0ID

4 Federal income tax withheld

10

] ["] 2nd TIN not.

505 Main I Yes reas. abla. 9 lnvestment expenses
0.00

City, state, and ZIP 10 Bond premium 11 Tax-exempt OI0

Chicago 1L 6005 0.00 000

Accoant mrsher [ogonsll 7| EATCA Fiing REQ 12 State = 13 State identification no ‘l;ﬂsc:ate tax withheld
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