How to Edit Data on a 1099-INT Form

Make sure you have the correct Company open inside W2 Mate

1. Click 1099 & 1098 Forms from the Shortcuts menu

T Example Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing IRS & SSA Instructions

Quality Control 1099 Emailer Help Order Supplies

Shortcuts

g

General Information

W3 Information | 1096 Information |

f-.j.__,/ Employers Name / Filer's Name:  Example Comparny
Company Address 1: 123 Main
Address 2:
&\ City: Chicago
State: (L~ ZIPorPostal Code: 60605
Erployoce Country: [United States
YT Employer Identification Number: 123456789 SSN (F Applicable):
“'H Employer State ID (f Applicable):
1099 & :1093 Mpieﬂts Notes (Optional Freefom Field):

Please click the "Update” button to save any changes.

fread-only)

Database File Path

C:\Users\Public\Documents\W2 Mate 2017\Eample

Comparyy pmt

l

E'L"’/ QEM/ i.ﬂaf

1093 & 1098 Forms

9,

g
3

Update | [ Resst Clear

Click 1099 & 1098 Forms

Current company name 15 - Example Lompany

You can create a hew company by selecting "Company > New"' from the top menu,

Y'ou can open a different company by selecting "Comparny > Open” from the top menu.
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2. Click Select under Form Type

Company Tools ImportData ExportData E-Filing IRS & S5AInstructions Quality Control 1099 Emailer Help Order Supplies
Shortcuts || 100 Recipient Form 10984NT Form Type
/ﬁ [ solect || Newt |[Previous| | Save || clear || Pint | [ ciostePOF | Related Taske | | Select
Py
- arl;r Paper's name, stieet address, city, state, zip code, and Tel. # Paver BTN fapfiond]
Example Company e lopinal) OMB No. 154 CIICk SEIECt
N 123 Main .
1 Interest income
B o 2017
ém—’ Chicago IL BOR0S 2 Early withdrawal penalty Fem1099-INT
0.00
W .\. 3 Interest on U.5. Savings Bonds and Treas. obligations
Mh PAYER'S Federal ID number RECIPIEMT'S ID rumber 000
e 123456753 |?7?839999 | 4 Federal income tax withheld 5 Investment expenses
1059 & 1098 Recipients RECIPIENT'S name oo a0o
Jane & Test | -
m\ | £ Foreign tax paid 7 Fareign country of U.5. possession
-
i Street address (including apt. no.) 000
- g r 8 Taw-exempt interest 49 Specified private activity bond interest
505 Main
Y12 Foms ]| 0.00 000
b ) 10 Market discount 11 Bond premium
L Ci. state. nd 2P 00 200
(W-3| Chicaga it [soecs | .
L . ) B 12 Bond prem. on Treas. oblig. 13 Bond premium on tax-exempt bond
W3 Fom Aecount number [optional] FATCA Filng REQ 0.00 0.00
[ 2nd TIN not 14 Tawex ktaxcre bond CUSIP Y 15 State
| il niot,

16 State identification na 17 State tax with.
- 0.00
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3. Select Form 1099-INT

4. Click OK

[ore] Example Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing IRS & SSAInstructions Quality Control 1099 Emailer Help Order Supplies
Shotouts || 108 Recipient Foim 1093NT Form Type
/ﬁ [ select || New |[Previous| | save || ciear | | Pint | [ cresteror | Relsedtasks | | Select
Py
S Payer's name, street ad Select 1099 Form Type
Company LR
E fe}mple Company 1099 7 1098 Form Type No. 15450112
%: 123 Main Please select the type of 1099 / 1098 form you would ke to work with: 0417
p— Chicago ) Form 1093-MISC 1080-INT
Employees B
@ Form 1093-INT
[) .\ & bl
MH PAYER'S FederalID ru © Fom DIy
Bl ) © Fom1039m Select 1099-INT
1099 & 1098 Recipients L
Recipient RECIPIENT'S name ©) Fom 10995
\ Jane & Test i
= ©) Form 1098-T ountry o U.S. possession
—
i Street address (including A
505 M O el private activity bond interest
W2 Forms 505 Main | Piivale-actviyhondimerest
) Form 10994
o Erium
I = City, state, and ZIP ) Form 1099-8
Chicago
\, — © Form 1033-C CI k ok |a b tax-exempt bond
Account number (option i i
Y3 Fom ©) Form 1093-PATR e
2 - T6 Statedenticaion o 17 Stae e i
‘l j ) Form 1033-01D ﬂ 0.00
©) Form 1093K
L y o>
[ o [ cance |
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5. Click Select under 1099 Recipient

Company Tools Import Data ExportDate E-Filing IRS & 55A Instructions  Quality Control 1099 Emailer Help Order Supplies

Shortouts || 1000 Recipisnt Form 1093NT Form Type

/ﬁ ( Select{l New | [Previous| | save || cear || it | [ ciesepor | memeatasks| | [ seeat ]

(‘hman; . city, state. zip code. and Tel # P
Click Select| 5 ayers RTN (optiona) o e 1550112
N 123 Main .
1 Interest income
B _ | ||t 2017
P— Chicago IL__ ||60e05 2 Early withdrawal penalty Fom 1099-INT
0.00
‘..\. 3 Interest on U5, Savings Bonds and Treas. obligations
“h PAYER'S Federal ID number RECIPIENT®S 1D number 0,00
D 123456789 |???889999 | 4 Federal income tax withheld 5 lnvestment expenses
1099 & 1098 Recipients RECIPIENT'S name Qo0 00o
Jane & Test | -
| £ Foreign tax paid 7 Foreign country or U.S. possession
000
Street address [incleding apt. no.)
505 Main I 8 Taw-exempt interest 9 Specified private activity bond interest
] 0.00 0.00
- 10 Market discount 11 Bond premiurn
City, state, and ZIP 0,00 0,00
Chicago |1 e0s08 | '
) I 12 Bond prem, on Treas, oblig,. 13 Bond premium on tax-sxempt bond
Account number [optional) FATCA Filng REQ 000 000
C2nd TN 14 Tawex & tax cre. bond CUSIP # 15 State 16 State identification no 17 State tax with.
-
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6. Select Recipient

7. Click OK

[ose] Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS & SSA Instructions  Quality Control 1099 Emailer Help  Order Supplies

Sttty || 1009 Recient Form 1098INT Foim Type
/ﬁ* [ select || New ||Previous| | seve || ciear || Pirt | [ crestePoF | RelstedTasks | | Select

Payer's name, street address, city, state, zip code, and Tel. #

Company Payer's RTN [optional)
|Example Company OMB N 1545-0112
A e, —
h The list below includes ONLY the recipients who receive 1093-INT forms, since the 1033 Form Type" currently selected is
S 1089-INT.To change the 1033 form type, please click the "Select'" button under 1093 Form Type™.
Employees
|dentification Number Name (Line One) Name (Line Two) Account Number

1 777883993 Jane & Test
2 999887777 John O Doe

Select Recipient E

/ClickOK
=
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8. Edit 1099-INT Data as needed

9. Click Save

Company Tools ImportData ExportData E-Filing IRS & SSAInstructions Qualitv Control 1099 i Help  Order Supplies

s Clicksave |9~ Edit Data [8]

1093 Recipient Form 109, ype

/ﬁ* [ select || Newt |[Previous| [ save’|| ciear | | Pirt || createror | F!elated'l'a#]vl Select

——t Payer's name, street address, city, state, 2ip code, and Tel. #

Company Payer's RTN [optional)
Example Company OMB No. 15450112
N 123 Main -
1 Interest income
& s 2017
— Chicago IL |[6os0s 2 Early withdrawal Form1099-INT
Emok ‘ ‘ ‘ 73! Iy awal penalty
| 0.00
8007 3Interest on U.S. Savings Bonds and Treas. obligations
PAYER'S Federal ID number RECIPIENT'S ID number 0.00
T 12:3456789 ‘?77889999 ‘ 4 Federal income tax withheld 5 Investment expenses
1099 & 1098 Recipients RECIPIENT'S name 0.00 000
Jane A Test | - -
‘ 6 Foreign tax paid 7 Foreign country or U.S. possession
Street address (including apt. no.) o
p 8 Tan-exempt interest 9 Specified private activity bond interest
505 Main ]
= ] 0.00 0.00
T | 10 Market discount 11 Bond premium
City, state, and ZIP 0.00 g 000

Chicago | 1] [sos0s ]

12 Bond prem. on Treas. obig. 13 Bond premium on tax-exempt bond

Account number (optional] ‘ -4TC4 Filing REQ 000 000

14 Tawex & tawcre. bond CUSIP # 15 State 16 State identificationno 17 State tax with.

|
| 2nd TIN net, = 0.00
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10. Click Yes

[0 Exarnple Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing IRS & S5AInstructions Quality Control 1099 Emailer Help Order Supplies
Shortcuts || 1000 Recipient Form 10934NT Form Type
4 | sekct || New |[Pevis| [ save || ciea || Pint | [ ceatoPor | Relsedtasks || Select
Iay
~ - Payer's name, street address, city, state, zip code, and Tel #
Company Vel v P Payer's RTN [optional]
Example Company OMB Mo, 1545-0112
N 123 Main ‘
1 Interest income
By i 2017
E\m—’ Chicago L GOEDS 2 Eally withdrawal penalty Ferm 1099-INT
0.00
‘..\.\ 3 Interest on U.5. Savings Bonds and Treas. obligations
PAYER'S Federal D W‘
) 123456789 Click Yes | 10
1099 & 1098 Recipients RECIFIENT'S name i
Jane & Test i Are you sure you want to save the current fields?
m\ r 7 Foteign eountty o LS. possession
—
i Street address [includi
\;vz Fomme (506 Main I Yes [ 49 Specified private activity bond interest
0.00
Y ; 10 Market discount 11 Bond premium
I = Euty., state, and ZIP 000 000
W-3 Chicago | IL | 60605 |
L ) — 12 Bond prem. on Treas. oblig. 13 Bond premium on tak-exempt bond
W2 Form Account number [optional) FATCA Filng REQ 0.00 0.00
14 Tawer & tan cre. bond CUSIP# 15 State 16 State identification no 17 State tax with,
[]2nd TIN not, 0.00

Lo
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