How to Edit Data on a 1099-C Form

Make sure you have the correct Company open inside W2 Mate

1. Click 1099 & 1098 Forms from the Shortcuts menu

T Example Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing IRS & SSA Instructions

Quality Control 1099 Emailer Help Order Supplies

Shortcuts

g

General Information

W3 Information | 1096 Information |

f-.j.__,/ Employers Name / Filer's Name:  Example Comparny
Company Address 1: 123 Main
Address 2:
&\ City: Chicago
State: (L~ ZIPorPostal Code: 60605
Erployoce Country: [United States
YT Employer Identification Number: 123456789 SSN (F Applicable):
“'H Employer State ID (f Applicable):
1099 & :1093 Mpieﬂts Notes (Optional Freefom Field):

Please click the "Update” button to save any changes.

fread-only)

Database File Path

C:\Users\Public\Documents\W2 Mate 2017\Eample

Comparyy pmt

l

E'L"’/ QEM/ i.ﬂaf

1093 & 1098 Forms

9,

g
3

Update | [ Resst Clear

Click 1099 & 1098 Forms

Current company name 15 - Example Lompany

You can create a hew company by selecting "Company > New"' from the top menu,

Y'ou can open a different company by selecting "Comparny > Open” from the top menu.
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2. Click Select under Form Type

iy
Export Data

Company Tools Import Data E-Filing IRS & SSAInstructions Quality Control 1099 Emailer Help Order Supplies
Sitlert || 1039 Recipien Form 1099-C Form Type
A* [ Select || Mext HPreviws| l Save l l Clear ‘ | Prink | [CreatePDFl Related Tasks |,| Select
Iy
Compzny CREDITOR'S riame, street address, citystate, zip code & Tel # Click Sel 5
1 Date of identifiable |
LY | Example Company | Of ienmaDie cven ick Select
& [123 Main |
| | 2 Amount of debt discharged 2047
Employess [Chicago | it [eos0s | 0.00 roun 1006-C
| | 3 Interest if included in box 2
i [iTi]
A J Il:FlEDlTI:IFl S Federal ID # . DEBTOR'S identification nunbell 4 Debt description
1099 & 1098 Recipients |12-2456789 |???889999 |
A\ DEBTOR'S name
T
? |J ane & Test |
i | |
W' Street address (inchading apt. no.)
s -
1505 Main | 5 Check here if the debtor was personally liable for
; repayment of the debt .~ . . . . . .. 0 .. B
I o City, state, and ZIP
W-3 [Chicago | i-"E0s0s ]
W3 Form ) ) B 6 |dentifiable event code 7 Fair market value of property
Account number (optional) 2nd TIM not, ] 0.00
| | O
=) ‘
1099 & 1098 Foms —
2
1096 Form
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3. Select Form 1099-C

4. Click OK
6 Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS 8tS5AlInstructions Quality Control 1099 Emailer Help  Order Supplies
SiglErt |[ - 1069 Recisent Form 1099.C Form Type
- | Select || Nest ||Previous| | Save || Clear || Pt | |Cieate PDF | Related Tasks |v| Select
Iy
Compary CREDIT| Select 1099 Form Type ﬁ
£ [mmd/dd/yppy]
N\ lﬂ 1099 / 1098 Form Type OB Mo, 1545-1424
123 M
& [ Please selact the type of 1099 / 1098 farm pou would like to work. with: L 2@ 1 7
Employees [Chicag ©) Fom 1038MISC sam 1009-C
’— 2
,ﬂ} () Form 1093INT
CREDIT () Form 1093-DIV S e |ect 109 g_c 3
1099 & 1098 Recipients 12:3456 ©) Form 1033
. DEBTOA )
(W2 ] Jane & () Form 10935
- -
el © Form 10987
- - Street ad
W2 Forms () Form 1093 ]
505 bai wag perzonally liable for
> e — Y m
= City, stats %)
W-3 () Forrn 1099-B
R, Chicagol 1
W3 Form ) @ Form 1099-C Click OK 4 i market value of property
Account
= 0.00
() Farm 1093PATR
() Form 1033-0I1D ‘
() Form 1093
—
[ o [ cancel |
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5. Click Select under 1099 Recipient

ate (2017

Company Tools ImportData ExportData E-Filing IRS & S5AInstructions Quality Control 1099 Emailer Help Order Supplies
Shodoits || 1098 Recipen Form 1083.C Fom Type
/‘ Select | Mexst HPreviDus| l Sawve l l Clear ‘ | Print | lCreatePDFl Related Tasks |Y| Select
sy
Comparny i | street address, ci i
, city,state, zip code & Tel #
CI ICk Sel ECt 5 1 Date of identifiable event (mm/dddyyyy)
\ [ Aanpe L | OME Mo, 1545.1424
& [123 Main |
| | 2 Amount of debt discharged 2017
Employess [Chicago | [t 60605 | .00 roen 1000-G
3 Inkerest if inchuded in box 2
ﬁﬁ | l 0.00
L ) .l:FlEDlTDFl S Federal ID # . DEBTOR'S identification nunbell 4 Debt description
1099 & 1098 Recipients 112-3456789 | 777889939 |
DEBTOR'S name
m\ |Jane & Test |
- | )
W' Street address (inchuding apt. no.)
ms -
I5D5 Main | 5 Check here if the debtor was personally liable for
™ repayment of thedebt . . . . . 0 B
I — City, state, and ZIP
W-3 [Chicago ETES ] )
W3 Form ) o B |dertifiable event code 7 Fair market value of property
Account number (optional) 2nd TIM not. ] 0.00
=N | | O l
1089 & 1098 Forms o
LY
1096 Form
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6. Select Recipient

7. Click OK

@ Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS & 55A Instructions  Quality Control 1099 Emailer Help Order Supplies

Shonciey || 1095 Resipen Form 1093-C Form Type
/@ [ seect |[ e |[Previous| | save | | ciear | | Fiint | [ceatePoF | Related Tasks 'l | seet |
Py

Cornparu;r

Select 1099 Recipient E

\ The list below includes OMLY the recipients who receive 1099-C forms, since the 1093 Form Type" cunently selected is
1093-C.To change the 1059 form type, please click the "Select” button under 1099 Form Type".

Employees

Identification Mumber Mame [Line One) Mame [Ling Twao) Account Number
0D 1 777889399 Jane A Test
m 2 999887777 John O Doe

1099 & 1098 Recipients

Select Recipient E

- Click OK

[ o [ cancel |

W2 Mate® www.W2Mate.com info@realtaxtools.com Page 5 of 7



http://www.w2mate.com/
mailto:info@realtaxtools.com

8. Edit 1099-C Data as needed

9. Click Save
D B v - W2
Company Tools ImportData ExportData E-Filing IRS & SS5AInstructions Oualitv Control Emailer Help Order Sunolies
Click Save | 9 Edit Data | 8
Shortouts | 1099 Recipiert Fan Tvpe

/ﬁ' | Select || New ||Previous| | Save | | Clear | | Pint | | reate POF | Helat%sLl Select
1y /

Compary CREDITOR'S rame, street addiess, cily.state, zip code & Tel. #
1 Date of identifiable event [mm./ddA ]
\ | Eﬁmple Company | OMB Mo, 15851424
%. [1Z3Man |

| | 2 Amount of debt discharged 2017

Employees [Chicago | i [sos05 | 0.00 roen 1000-C

3 Inkerest if inchuded in box 2
W n\,\ | | 0.00
L ) PHEDlTDH S Federal ID # DEBTOR'S identification nl.lnbe.l 4 Debt description
1099 & 1098 Recipients 12-2456789 | 777883999
DEBTOR'S name
Jane & Test
Street address (inchuding apt. no.)
|505 Main | 5 Check here if the debror was personally liable for
repapment of thedebt . . . . . . ... m

City, state, and ZIP
| Chicago | eos05 | )
) B & |dentifiable event code 7 Fair mark et value of property
Account number [optional) Znd TIN not. ] 0.00
; | - )
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10. Click Yes

@ Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS 8 SSA Instructions  Quality Control 1099 Emailer Help Order Supplies
S || - 1009 Recipent Form 1099-C Form Type
E | select || Newt ||Previous| [ save | [ cear | | Print | [Croate PDF | Related Tasks |'| Solect
Ry
Compary CREDITOR'S name, sheet address, city.state, zip code & Tel #
1 Date of identifiable event (mm/dd/yyy)
\ | E sample Company | OMB Mo, 1545.1424
% [123 Main |
| | 2 fmount of debt discharged 2017
Employees [Chicage | it [sos0s | 0.00 roem 1089-G
3lnterest if included in box 2
[ .$ | #'
II"' CREDITOR'S Federal ID # Click Yes | 10
1099 & 1098 Recipients 12-3456783 »
DEBTOR'S name iﬁ Are you sure you want to save the current fieldsg
\ Jane & Test —
= L
- - Street address (including apt. no
W2 Forms - I
505 Main ally lisble for
e e e« v o o
(B
@ City. state, and ZIP
R Chicago |[IL " [so805 .
W3 Form ' E Identifiable event code 7 Fair market value of property
Account number (optional] 2nd TIN not. — ] oo
rl"_;'.\ | | O
= ‘
1055]
1089 & 1098 Forms e
LY
1096 Form
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