How to Edit Data on a 1099-A Form

Make sure you have the correct Company open inside W2 Mate

1. Click 1099 & 1098 Forms from the Shortcuts menu

T Example Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing IRS & SSA Instructions

Quality Control 1099 Emailer Help Order Supplies

Shortcuts

g

General Information

W3 Information | 1096 Information |

f-.j.__,/ Employers Name / Filer's Name:  Example Comparny
Company Address 1: 123 Main
Address 2:
&\ City: Chicago
State: (L~ ZIPorPostal Code: 60605
Erployoce Country: [United States
YT Employer Identification Number: 123456789 SSN (F Applicable):
“'H Employer State ID (f Applicable):
1099 & :1093 Mpieﬂts Notes (Optional Freefom Field):

Please click the "Update” button to save any changes.

fread-only)

Database File Path

C:\Users\Public\Documents\W2 Mate 2017\Eample

Comparyy pmt

l

E'L"’/ QEM/ i.ﬂaf

1093 & 1098 Forms

9,

g
3

Update | [ Resst Clear

Click 1099 & 1098 Forms

Current company name 15 - Example Lompany

You can create a hew company by selecting "Company > New"' from the top menu,

Y'ou can open a different company by selecting "Comparny > Open” from the top menu.
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2. Click Select under Form Type

g ate (2U1J
Company Tools ImportData Export Data E-Filing IRS & SSAInstructions Quality Control 1099 Emailer Help Order Supplies
Shortcuts || 108 Recipient Foren 103.4 Form Typs
g (sekect| [ Nea | [Previous| [save | [l | [ Pim | [ciemepor] Relaedtasks | | Select
Ry
Company LEMDER'S name, stieet address, city, state, ZIP code £Tel #
|E>:ample Company | CI |Ck SEIect 2
&\ [122Main | o, 1545.0877
Employees [Ehicago | [ [s0e05 | Forrn 1099-A
3} .¥
LEMDER'S federal ID # BORROWER'S identification # ‘]k Da‘tls ?blesn;:b{j's r;:;;quisi‘tion or 2 Bal:'ﬁls of principal
= 123456789 777829393 nowledge of abandonment outstanding
1099 & 1098 Recipients BORROWERS l | (men/del/yyppy)
name
0.00
. Jane A Test |
|
y 3 4 Fair market value of property
8 J Street addiess (including apt. no.) _ 000
W2 Forms 505 Main |
5 Check here if the bormower was personally kable for
I é ) repayment of thedebt . ... L L
= City, state, and ZIP
{W-3) [Chicago I | £ Deescription of property
W3 Fom Account number (see instructions)
———
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3. Select Form 1099-A

4. Click OK

@ Example Company - W2 Mate (2017)
Company Tools ImportData Export Data E-Filing IRS 8 SSA Instructions  Quality Control 1099 Emailer Help  Order Supplies

Shodeuts |

1099 Recipient Form 10334 Form Tupe
/Q | select | | Newt | [Previous| | Save | | ciear | | Pint | [createPoF|  Releted Tasks | 'l [ select |
Py
COI'I'DEI’T); LEMDER'S name, Select 1099 Form Type
\ lExampIe Company
ImL 1099 /1098 Form Type [T T —
Please select the type of 1093 / 1098 form you would like to wark with: 2@ 1 7
Employees [Crooge ©) Form 1099MISC e 10994
,|01'\ () Form 1098NT
LENDER'S federal | 5 I rincipal
_'I"l. o () Form 1093-DIV Select 1099-A 3 Princip
1099 & 1038 Recipient; = y
plents BORROWER'S nan () Form 1033-R
Jane A Test © Form 10995 o
@ Form 10987 4 Fair market value of property
Street address [inch - 000
505 Main () Form 1038
@ Form 1039+ onally liable for
City, state, and ZIP T
Chicago () Form 10998
- [ p—— Click OK | 4
Account number [sef -
() Form 1093-PATR I
() Form 1033-0ID
() Farm 1033
[ Cancel |
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5. Click Select under 1099 Recipient

Ay - W2 ate (2017

Company Tools ImportData ExportData E-Filing IRS & 5SA Instructions Quality Control 1099 Emailer Help Order Supplies

Shortcuts |

1099 Recipent Farm 10334 Form Type

,,.. [Sfelect] [ MNext ] [Pievinus] [ Save ] [ Clear ] [ Print ] [CrealePDF] Related Tasks |'| m

Col - et address, city, state, ZIP code &Tel #
™A Click Select Ee criess. S et £ ot el

&\ |123 Main | OMB Mo, 1545.0877
| I 2017

Employees [Chicago | It so808 Fom 1009-A
48 .¥
LENDER'S federal ID # BORROWER'S identification # 1 Date of lender's acquisition or 2 Balance of principal
T - knowledge of abandonment outstanding
12-3456783 FE7E89993
1099 & 1058 Recipients L | { & ] (men/dd )
BORROWER'S name
0.00
. % Jane & Test |
! |
g 3 4 Fair market value of property
\ J Street addiess (inchuding apt. na.) _ 000
W2 Forms 505 Main |
™ 5 Check here if the borower was personally Biable for
. = . repayment of thedebt . ... ..
= City, state, and ZIP
w'3 :Ehicago l jIL 60605 ] & Description of property
W3 Form

Account number [see instructions)

W2 Mate® www.W2Mate.com info@realtaxtools.com Page 4 of 7


http://www.w2mate.com/
mailto:info@realtaxtools.com

6. Select Recipient
7. Click OK

@ Example Company - W2 Mate (2017)
Company Tools ImportData ExportData

E-Filing IRS & SSA Instructions  Quality Control 1099 Emailer Help Order Supplies

Shotcuts |

1099 Recipient Farm 10934

| setect | [ Next ] [Previnus] [ Save ] [ _— ] [ - Form Type

Print ] [Creale PDF] Related Tasks |'| Select

Iy

Compary

%&m 1099 Recipient

N\
The list below inchedes ONLY the recipients who receive 1093-4 forms, since the "10%3 Form Type' curently selected is
1099:4.Ta change the 1099 form type, please click the “Select” buttan under 1099 Farm Type™.

Employees

\ Identification Mumber Mame [Line One) MName (Line Twa) Account Murnber
1288, 1 777839993 Jane A Test

2 399887777 John 0 Doe
1099 & 1038 Recipients

Select Recipient E
=

- Clickok

[ ok [ cancel |
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8. Edit 1099-A Data as needed

9. Click Save

Account number (see instructions)

Company Tools Import Data Export Data E-Filing IRS & SSAInstructions  Ouality Control Emailer Help Order Sunnliec
Click Save | 9 Edit Data | 8
Shorteuts | 1099 Recipient Form 3
/Q [ Select ] I Mext ] [P:evinm] Save [ Clear ] [ Print ] [Creale PDF] Related Tasksl | | Select |
iy
(Eo;lpaﬁ; LEMDER'S name, street address, city, state, ZIP code &Tel #
\ lExampIe Company J
& 123 Main | OMB No, 1545.0877
Employess [Chicago | I |08 | form 1099-A
3} .3
LEMDER'S federal ID # BORROWER'S identification # 1k Datls do(gLsn;jeEs :jquisition or 2 Bal;nﬁ's of principal
= (123456789 | [7778a9s93 nowledge of abandonment outstanding
1099 & 1098 Recipients [ l (men/dcl/yyyy)
BORROWER'S name
0.0
Y Jane A Test |
= |
y 3 4 Fair market value of property
- J Street addiess (inchuding apt. no.) _ 000
W2 Fomes 505 Main |
5 Check here if the borrower was personally iable fior
l é repayment of thedebt . ... .. .. ... il
= City, state, and ZIP
\m Chicago l IL |E0EDS l E Description of property
W3 Form
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10. Click Yes

@ Example Company - W2 Mate (2017)

»
[

Compary
&
émployea

Company Tools ImportData ExportData E-Filing IRS 8 SSAInstructions Quality Control 1099 Emailer Help Order Supplies
Shortcuts || 100 Recipient Form 10994 Form Type
(select] [nen | [previows] [Sove | [(cear | [ pint ] [ciemep0r| melmedTasks || Select

LENDER'S name, street address, city, state, ZIP code £Tel #

lExampke Compary J

|123 M.zin | OMB No, 15450877
| | 2047
[Chicago | il [e060s | o 1089-A

W ‘¥
ﬂh LENDERS et (BN e click Yes jl 0 Jiwis
1089 & 1098 Recipients (123455769
BORROWER'S nan
A [Jane b Test | A Are you sure you want to save the current fields? 0.00

Lz

u | — 4 Fair market value of property
\ A Street addiess (inch 0.00
W2 Fomns 505 Main L e

was personally liable for
"—:A-‘ ) repayment of the debt .
= City, state, and ZIP

\m | Chicago l IL  |E0B05 ] & Description of property

W3 Form Account number (see instructions)

(] -

=N |
] ‘
R
1099 & 1092 Forms e

e

1096 Form
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