How to Edit Data on a 1098 Form

Make sure you have the correct Company open inside W2 Mate

1. Click 1099 & 1098 Forms from the Shortcuts menu

T Example Company - W2 Mate (2017)

Company Tools ImportData ExportData E-Filing IRS & SSA Instructions

Quality Control 1099 Emailer Help Order Supplies

Shortcuts

g

General Information

W3 Information | 1096 Information |

f-.j.__,/ Employers Name / Filer's Name:  Example Comparny
Company Address 1: 123 Main
Address 2:
&\ City: Chicago
State: (L~ ZIPorPostal Code: 60605
Erployoce Country: [United States
YT Employer Identification Number: 123456789 SSN (F Applicable):
“'H Employer State ID (f Applicable):
1099 & :1093 Mpieﬂts Notes (Optional Freefom Field):

Please click the "Update” button to save any changes.

fread-only)

Database File Path

C:\Users\Public\Documents\W2 Mate 2017\Eample

Comparyy pmt

l

E'L"’/ QEM/ i.ﬂaf

1093 & 1098 Forms

9,

g
3

Update | [ Resst Clear

Click 1099 & 1098 Forms

Current company name 15 - Example Lompany

You can create a hew company by selecting "Company > New"' from the top menu,

Y'ou can open a different company by selecting "Comparny > Open” from the top menu.
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2. Click Select under Form Type

0 F. )
Company Tools ImportData ExportData E-Filing RS & S5AInstructions Quality Control 1099 Emailer Help Order Supplies

Shortcuts | Barrawer Form 1093 Form Type

| select || Newt ||Previous| | Save | | Ciear || Piint | [createPoF | Felated Tasks || Select

Iy

Company RECIFIENT'S/LENDER'S name, address, and telephone #

(Evample Company Click Select ‘

l
%:‘ 123 Main | 20
‘ 1

) Farm 1098
Employess |Chicage J L |sos05
[ | e oo
" .} 1 Mortgage interest received from payer(s)/bormower(s)
Lender's Federal D # Borower's Taxpayer 1D & 0.00
- - X 7 7 2 Dutstanding mortgage 3 Mortgage onigination
1099 & 1098 Recipients 12:3456769 | 77683333 | principal as of 1/1/2017 date: [mm/dd )

PAYER'S/BORROWER'S name
|Jane & Test l 0.00
[ | 4 Refund of overpaid interest 5 Mortgage insurance premiums
Street address [including apt. no.] 0.00 n.o0
;505 I air ] & Points paid on purchase of principal residence

0.00
Ciy, state, and ZIP |5 address of property securing mortgage same as B
Chicago IL |E060S | PAYER'S/BORROWER'S address
10 Nurber of mertgaged properties 8 Address of property securing mortgage [see instructions)
0
11 Other

91f property has no address, provide descripion of the property

1099 & 1098 Foms Account number (see instructions)

\
&

1096 Form
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3. Select Form 1098

4. Click OK

@ Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS & SSA Instructions Quality Control 1099 Emailer Help  Order Supplies

Shortcuts | Barrower Form 1098 Farm Type
/ﬁ [ Select ” Mext HP(eviuus [ Save l [ Clear ] l Print l Il:reate F‘DF] Related Tasks |'| | Select l
Py
Comparry RECIFIENT'S/LEMDER'S name, address, and telephone #
— OMB No. 15450001
N | Example (| Select 1099 Form Type ||
% [123Man| 1099 1098 Fom Type 2017
X / I— Please select the type of 1033 / 1098 form pou would like to work with: Form 1098
Employees Chicago
() Forrn 1093-MISC
i .\.\ tom payer|z)/borowers]
' () Form 1099-IMT
Lender's Fe|
b - 12-345678 () Form 1093-Di1y
1099 & 1098 Recipients PAYER'S/H
() Form 1093-R
Jane A Te
) Form 1093-5 5 Mortgage insurance premiums
Street addig ©) Form 1098-T 0.00
505 M ain rincipal residence
@ Form 1093 prnee
i () Form 10934
City, state, 4 =L b mortgage same as B
Chicago ©) Form 10338 dress
10 Mumber h mortgage (see instruchions)
0 () Forr 1093-C
1 Other ©) Fom 1093 PATR Click OK | 4
) Form 1093-010 brovide description of the property
10598 1098 Foms Account nu © Fom 1093K,

N
% [ ok [ cancal |

096 Form
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5. Click Select under Borrower

Company Tools ImportData ExportData E-Filing IRS & SSAInstructions Quality Control 1099 Emailer Help Order Supplies
Shortcuts | Barrawer Formn 1093 Forrn Type
3 Select | Mext ] l Previous | l Save | | Clear | | Priit ] l Create PDF ‘ Related Tasks | .[ Select
Iy
bonvaw 2 DER'S name, address, and telephone #
Click Select ] OMB Mo, 1545-0901
&\ [123 Main | 2017
) l ] Farn 1098
Emplayees |Chicago | L |s0805 |
" .} l ] 1 Mortgage interest received from payer(s)/borower(s)
Lender's Federal D # Borrower's Taxpayer ID # oo
- - X 7 7 2 Dutstanding mortgage 3 Mortgage origination
1095 & 1098 Recipients 12:3456769 | 77653333 | principal as of 1112017 date (mm/dd/ypyy)
PAYER'S/BORROWER'S name
|Jane A Test l 0.00
[ ] 4 Refund of overpaid interest 5 Mortgage insurance premiums
Street address (including apt. no.) 0.00 0.00
;505 Main ] £ Paint: paid on purchase of principal residence
0.00
Ciy. state, andZIP |5 address of property securing mortgage same as B
Chicago IL 60605 | PAYER'S/BORROWER'S address
10 Murber of mortgaged properties 8 Address of property securing mortgage [see instructions)
0
11 Other
91§ property has no address, provide description of the property
1089 & 1038 Forms Account number (see instructions)
e
1096 Form
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6. Select Recipient

7. Click OK

[ose] Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS & SSAInstructions Quality Control 1099 Emailer Help Order Supplies

Shorteuts | Bortawer Form 1098 Foim Type
- [ sect || e |[Previus| | save | [ cear || Fint | [createPoF | Related Tasks 'l | sekat
Py
Compay RECIPIENT'S/LENDER'S name, addiess, and telephone 4
Y Select 1099 Recipient
% The list below inchudes ONLY the recipients who receive 1098 forms, since the 1093 Fom Type" cumently selected is 1098.To
L change the 1099 form type, please click the "Select"’ button under 1093 Form Type".
Employees
g .\ Identification Number Mame [Line One) Mare [Line Twa) Account Mumber
[] ]
1 777889993 Jane & Test
b 2 999887777 John O Doe
1099 & 1098 Recipients

Select Recipient E

.1__"=|
1099
1099 & 1098 Forms

/Click OK
{ UK‘([ Cancel |
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8. Edit 1098 Data as needed

9. Click Save

& Example
Company Tools ImportData ExportData E-Filing IRS & SSAInstructions Quality Control ailer Help Order Supplies
Shatods [ — o Click Save | 9 Edit Data | 8 oo
4 | select || Newt ||Previous| | Save || Clear || Pint | | cieatePOF | Reated T/ks B Select
ey
Company RECIPIENT'S/LENDER'S name, addiess, and telephone # T
o, 154 il
\ [Example Comparny |
% 123 Main | 2017
l - | Farn 1098
Employees |Chicage IL | B08S |
[ N
o "\'\ 1 Mortgage interest received from payer(s)/bomowers)
Lender's Fedesal D # Borrower's Taxpayer ID # v.oo
- - X 7 7 2 Dutstanding mortgage 3 Mortgage origination
1099 & 1098 Recipients 123456755 | 7785333 | principal as of 1/1/2017 date [mm/ddAyyy)
PAYER'S/BORRODWER'S name
Y |Jane & Test l 0.00
? [ | 4 Refund of overpaid interest 5 Mortgage insurance premiums
\ i 2 Street address (inchuding apt. no.) 0.00 n.o0
W2 Forms ;505 M ain ] & Pairts paid on purchase of principal residence
I EL 0.00
= .Clt‘v’ state, andZIP R Iz address of property securing mortgage same as @]
W-3 Chicago IL |E060S | PAYER'S/BORROWER'S address
W3 Form T0 Number of mortganed properties 8 Address of property securing mortgage [(see instuctions)
=N 0
|=) 11 Other
91f property has no address, provide descripion of the property
1099 & 1098 Forms Account number (see instructions]
e
10_56 Fo;m
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10. Click Yes

@ Example Company - W2 Mate (2017)

Company Tools Export Data

Import Data E-Filing IRS & S5A Instructions  Quality Control

1099 Emailer Help Order Supplies

Shortouts |

Barrower

Form 1098

Form Type

(o) () o) () (|

Print

Select |

| |Cieate FDF | Reloted Tasks |Y|

Company

RECIFIENT'S/LENDER'S name, address, and telephone #

[Example Compary

\ l
Q [123 Main |
l I

J I

OMB No, 1545-0001

2017

Forn 1098

1 Mortgage interest received from payer(s)/borower(s)

_ Click Yes | 10| o
age angination
2 & [/ dd /)

V

H interest

5 Mortgage insurance premiumns
0.0
hasze of principal residence

Aceount number [see instructions)

Employees |Chicage IL |s0605
BT
Lender's Federal ID # Bormower's Taxpayer D # v.0o
P 3 12-3456789
1099 & 1098 Recipients L
FAYER'S/BO
\ |Jane A Test
- ' ,‘i! Are you sure you want to save the current fi
s L Street addre
W2 Foms [505 Main
I Yes I No
I City, state, a
: - T SO O
m Chicago L |BO&05 | PAYER'S/BORROWER'S address
W3 Form 10 Mumber of martgaged properties
e ’
|=] 11 Othes
1089 & 1098 Forms

my SECUNNG mortgage same as

8 Address of property securing mortgage [see instiuctions)

9 If property has no address, provide description of the property

W2 Mate® www.W2Mate.com info@realtaxtools.com

Page 7 of 7



http://www.w2mate.com/
mailto:info@realtaxtools.com

