How to Create and Read a Bulk TIN Matching File

Request/Response

Note: In order to use this feature you must purchase and enable W2 Mate Option #4 to

generate approved electronic submission files

Make sure you have the correct Company open inside W2 Mate

1. Click Tools

2. Select Bulk TIN Matching

3. Click Create Bulk TIN Matching Request File

T Example Company - W2 Mate (2017)
i Export Data

E-Filing IRS & SSA Instructions

Rollover Data
Options
Enable Optional Features

Backup Company
Restore Company

Backup All Companies
Restore Multiple Companies

Delete Multiple 1093 / 1098 Recipients
Zero Amounts On Multiple 1099-MISC Forms
Zero Amounts On Multiple 1093-INT Forms
Zero Amounts On Multiple 1099-DIV Forms
Zero Amounts on Other Forms

Other Recipient / 1099 Tools

Copy & Paste 1099-MISC Recipients Between

10998

1 Delete Multiple Employees
Zero Amounts On Multiple W2 Form
Update Box 15 (State, State ID) for,
Other Employee / W2 Tools

ultiple Employees

> New" i

1096 Form

Quality Control 1099 Emailer Help Order Supplies
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Click Tools

orPoslp Select Bulk TIN Matching
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/ SSN (f Applicable):

Select Create Bulk TIN Matching
e ‘upete REQUEST File

nts' W2 Mate EC/E- ample

]

the top menu.
Create Bulk TIN Matching Request File

Open Bulk TIN Matching Reponses File

MATE

Visit IRS E-services - Online
Learn Mare about Bulk TIN Matching
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4. Click Select Recipients

Q@' Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS & SSAInstructions  Quality Control 1099 Emailer Help  Order Supplies

o

3

Company

General Inf

lws.. I.w%.‘ " |

Employer's Name / Filer's Name: ~ Example Company

Address 1- 123 Main

Address 2:

cty: Cricage , ~ Click Select Recipients | 4
_— ZIP or Postal Code: 60605 ‘

Buk TIN Matching gives 1099 payers the ability to check the TIN (Taxpayer Identificatio
the payee (recipient) against the IRS records.

Bulk TIN Matching will allow authorized users to submit up to 100,000 name/TIN combigla

Select Recdpients

Click the "Select Recipients™ button to spedfy which redpients you want to g

Please note that according to IRS regulations you can send TIN matching rgh
forms: 1099-MISC, 1099-INT, 1099-DIV, 1099-8, 1099-0ID, 1099-PATR 3

@2 2017
&
1099 & 1098 Foms Cutgirie
Spedify the name of the resulting Bulk TIN Matching request file (name and path of the file you want W2 Mate to generate)
When naming the output file, do not use special characters in the file name, Unacceptable file names, such as
TIN.Match.txt or TIN_Match_Vol2.txt, may cause your file to be rejected by the IRS.
File Name and Path:
o ]
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5. Select Recipients you want to include in Bulk TIN Matching File

6. Click OK

D Example Company - W2 Mate (2017)
Company Tools ImportData Export Data E-Filing IRS 8 SSAInstructions  Quality Control 1099 Emailer Help Order Supplies

I

Select Recipients to include
in the Bulk TIN Matching file

1099 & 1098 A Click OK 6
e
1096 Fom
o« | [ cancel |

Shotcuts | /
i General Information | W3 Information | 1036 Information |
--5‘_” Employer's Name / Fler's Name:  Example Compary
. . 123 Main
- sy Address 1:
Address 2:
- = —
Select Recipients
Employeed  please select one or more reciients from the list below, The selected recipients wil be induded in the Bulk TIN Matching request fle.
)2 .'\n‘
m Select Recipient's ID # Recipients Name (Line One) Recipient's Name (Line Twa)
10991 1058 R | |
1 D TTTE89555 Jane A Test
T
- 3 D 123458785 MHew Recipient
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7. Click Browse

Company Tools Import Data

@ Example Company - W2 Mate (2017)
Export Data  E-Filing IRS & SSA Instructions  Quality Control 1099 Emailer Help Order Supplies

Shortcuts

General Infomation | W3 infomation | 1096 Infommation |

Employer's Name / Filer's Name:  Example Company

Address 1: 123 Main
Address 2:
City: Chicago

ZIP or Postal Code: 60605

Bulk TIN Matching gives 1099 payers the ability to check the TIN (Taxpayer Identification Number) provided by
the payee (redpient) against the IRS records.

Bulk TIN Matching will allow authorized users to submit up to 100,000 name/TIN combinations for matching.
Bulk TIN Matching requests must be submitted to the IRS in a special file format via the IRS eServices website.
Use this dialog to generate the Bulk TIN Matching request file, which you can send to the IRS for processing.

Select Recipients

Click the "Select Recipients” button to spedfy which redpients you want to generate the Bulk TIN Matching request file for.

Please note that according to IRS regulations you can send TIN matching requests ONLY for recipients of these types of
forms: 1099-MISC, 1093-INT, 1093-DIV, 1099-B, 1083-0OID, 1093-PATR and 1095K.

= Select Redpients ) 201 7
Click Browse | 7
1099 8 1098 Foms DR Efe

Spedify the name of the resulting Bulk TIN Matching request file (name and path of the file you want W2 Mate to generate)

When naming the output file, do not use spedal characters in the file name. Unacceptable fie names, sigh as

TIN.Match. txt or TIN_Match_Vol2.txt, may cause your file to be rejected by the IRS.

File Name and Path:

Lo )
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8. Select location to save file

9. Name the file

10. Click Save

@ Example Company - W2 Mate (2017)
Company Tools Import Data ExportData E-Filing IRS 8 SS5A Instructions Quality Control 1099 Emailer Help Order Supplies

Shortouts | /
General Information | W3 Information | 1096 Information |
/ﬁ f
3% Employer’s Name / Filer's Name:  Example Company |.
== Address 1: 123 Main
Comparty
Address 2:
&8 - =
_ Qe 2ZIP or Postal Code: 60605
Employees . [T =]
Create Bulk TIN Matching Request File
280,
L _ ﬁ Save
1099 & 1038 Recips
sopets aul Savein: [ Libraries -~ @ F £ [
s M e = _
Ll Usi '!:'ﬁ I -.L rou@e Musn:.
‘ Recent Places ~— @ Library L~ Library
‘W2 Forms seled
Pictures Videos
b W . « m Library g Library
IE pt Defitop “"-._/’" pr.
= o
W3 Fom E Select Location to Save File | 8
Libraries
2 e 2017
== | if .
1099 ' Name File |9 .
ouy{ ~ Computer Click Save | 10
Sped % 3]
whe
TIN,| MNetwork
Fl rame: = 5
Be Save as type: |Tm00mm('ht} v| | Cancel |
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11. Click OK

D Example Company - W2 Mate (2017)

E-Filing IRS & SSA Instructions  Quality Control 1099 Emailer Help

Order Supplies

Hee

1099 & 1098 Forms

e
&

1096 Form

Company Tools ImportData Export Data
Shortcuts I
i General Information | W3 Information | 1096 Information |
Fiy Employer's Name / Filer's Name: Example Company

Address 1: 123 Main

Address 2: [

Cty: Chicago

State: IL | ZIP or Postal Code: 60605

Country: [Unted States =
Employer Identification Number: SSN (f Applicable):

Employer State ID (if Applicable):
Notes {Optional Freeform Field):
Please click the "Update™ button to save any changes.

C:\Users\Public\Documents\W2 Mate 2017\Example
Company pmt

Database File Path
read-on

@ TIN Matching Request File Created Successfully and Saved to:

C:\Users\RBS\Desktop\TINMatch.bt

Please login to the IRS E-services web site and upload the file through

the On-line Bulk TIN Matching Request screen.

Click OK | 11

/wz MATE 2017

Now you must upload this file you have created to the IRS E-Services

If you have questions regarding the IRS E-Services system website call (866) 455-7438
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Once you receive the Bulk TIN Response File from the IRS open it inside W2 Mate to review the
status of each TIN/Name Combination

12. Click Tools
13. Select Bulk TIN Matching

14. Select Open Bulk TIN Matching Responses File

—
T Example Company - W2 Mate (2017)
Company | Tools rt Data ExportData E-Filing IRS & SS5AInstructions Quality Control 1099 Emailer Help Order Supplies

Options

Rollover Data ?‘ , /

"% Click Tools | 12

Enable Optional Features

Backup Company

Restore Company
Backup All Companies ooz Select Bulk TIN Matching
Restore Multiple Companies f

z)

Delete Multiple 1099 / 1098 Recipients
Zero Amounts On Multiple 1099-MISC Forms

SSN (f Applicable):

Zero Amounts On Multiple 1093-INT Forms .
10994 Zero Amounts On Multiple 1099-DIV Forms Selea Open.Bu"( TIN MatChlng 14
Zero Amounts on Other Forms » e "Upds Responses Flle
Other Recipient / 1099 Tools »
Copy & Paste 1099-MISC Recipients Betweegflompanies b prts'\WPMate 2017 Example

Delete Multiple Employees
Zero Amounts On Multiple W2 Fon
Update Box 15 (State, State ID) f
Other Employee / W2 Tools

ultiple Employees D [ E

Remap Form 1099-MIS

x> New'§from the top men.
Bulk TIN Matching v te Bulk TIN Matching Request File MATE

19 | Open Bulk TIN Matching Reponses File
3 . Visit IRS E-services - Online
1099 & 1098 Forms Learn More about Bulk TIN Matching
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15. Click Browse to select the .txt response file you want to read

16. These are the records that DO NOT match the IRS Records
Note: We recommend you send a W9 to each recipient in this list to establish reasonable cause

defense against IRS penalties (See IRS pub 1586)

17. These are the records that DO match the IRS

18. Click Close
o
c‘ Example Company - W2 Mate (2017)
Company Tools ImportData ExportData E-Filing IRS & SSAInstructions Quality Control 1099 Emailer Help  Order Supplies
Shortcuts I y /
| General Information E == |
A - 1t 2 Inform; —
. Analyze Bulk TIN matching response File - (3]
ng
ra
= J Bulk TIN Matching gives 1099 payers the ability to check Taxpayer Identification Numbers provided by the payees against IRS records,
Company Within 24 hours of sending a Bulk TIN Matching request to the IRS, the submitter will receive a response file, which indicates the status of each TIN/Name
combination.
N Use this screen to read and analyze the Bulk TIN Matching response file you receive from the IRS e-Services website. CI'Ck Browse 15
k Step 1: Specify the input Bulk TIN Matching response file you want to read
Employees Response Fie Name:  Y:\Angela\Tutorial - Works in Progress\IRS Bulk TIN Response. txt
o0 .} Once you specify the response file name, W2 Mate will process the results and display the findings in the two spreadsheets below.
'ﬂ Step 2: Review test results that are "Mismatch™ (Do NOT match IRS records)
DO NOT 1 6 We recommend you send a W-3 to each recipient in this list to establish reasonable cause defense against IRS penalties. (See IRS pub 1586)
Match IRS Recipient's m] Recipient's Name | Account# | TIN Matching Test Resutt [T
d 1 | 18242111 Matthew Mulberry 89765 2: TIN entered is not currently issued
W2 Forms
B
Step 3: Review test results that DO match IRS records (no further action required on your side)
DO Match |17 =i
ipient's TN } Recipient's Name Account# TIN Matching Test Result ‘
IRS records N 1 | 562611111 Acme Incorporated 89765 i 0: The name/TIN combination matches IRS records
=
(=a
Click Close | 18
1099 & 1098 Foms -/m
ooy
1096 Fomn
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