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How to Import 1099 Data
using Sage 50 in W2 Mate"

Start by Opening
W2 Mate®
Program

www.W2Mate.com




-
@ Sample - W2 Mate (2015)

Company Tools

Shortcuts

3

Comparny

Irport Data
W2 Forms (C5W — Excel)

1099-PAISC Forms (CSV — Excel)
1099-IMT Forms (C5Y — Excel)
1099-DIV Forms (CSY — Excel)
1099-B Forms (C5Y — Excel)
Other Forms (C5Y — Excel)

From QuickBooks (W2 and/or 1099 Data)

Employees I From Sage 50 / Peachtree (1099 Data)

1039 & 1098 Reg

m\

W2 Forms

B

:

From Microsoft Dynamics GP (1099 Data)
From Microsoft Dynamics GP (W-2 Data)

From 5age DacEasy (1099 Data)
From Sage DacEasy (W-2 Data}

From W-2 Electronic Filing Format (EFWZ Format)
From 1099 Electronic Filing Format (Publication 1220 Format)

From Payroll Mate Software (W-2 Data)
From Payroll Mate Software (1099 Data)

Email Addreszes

iler

Help  Order Supplies

click the
date” button
|save your
changes

015%Sample pmt
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;riﬂ Fﬂl'.l:'l-'; Company(s) Information (C5V - Excel)
PO Car CTE S S i Sompary By Se e O ary T HEw - Tamthe top menu.
rl;f!\ Y'ou can open a different company by zelecting “"Company > Open'” from the top menu.
=
1059 & 1098 Forms

e
=

e, -

(%6 Form

W2 Mate 2015




T | Read this wizard carefully, and °
e—————seewse  UNderstand that you will need to
Shortouts create a CSV file inside
B 4 | Peachtree/Sage50 in order to

- Exi,

Peachtree Import Wizard Im po rt th € d ata . | Y |1

Sage
Peachiree

“Welcome to the Peachtree Impart \Wizard. Thig wizard will help vou impart 1093 data from Peachtree into 'W2 Mate.

W2 Mate relies on the "1093 Vendor Report' in order to import 1093 data from Peachtree. This report was introduced in Peachtree 2006,

If the "1093 “endor Repart iz fiot available in pour verzion of Peachtres, then pou will not be able to uge thiz import wizard and pou will
need to uze an alkernative method to import 1099 data inko w2 Mate.

Mozt of the screens in this wizard cover the steps on how to generate the 1033 Yendor Beport” properly with the corect
optionz. *W'e have spent a great deal of time to make the wizard soreens easy to read and the instruchions simple ta fallaw,

1054
Fleaze read and follow the instructions in each screen carefully, this will quarantee a smooth and easy impart proces:s.
To start, pleaze click the "Mext" button, .. R
# [ Cancel ] | Finizh
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1059

10
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Peachtree Import Wizard

Read these steps carefully, as they tell you that you needto =~
load the “1099 Vendor Report” inside Peachtree and copy that
e data into an excel spreadsheet. Then you will need to save it

as a CSV file.

Sage
Peachiree

IMPORT
WIZARD

Below iz a summary of the steps for importing 1093 data friom Peachtree software into W2 b ate.

[1] Load the "1093 Wendor Report' inside Peachtree and then add all the required fields on the report by selecting the "Columnz" button,
[2] Copy the "1099 Yendar Report” Data ta a Microgaft Excel Spreadshest.

[3] From inzide Microgsoft Excel zave the report data az C5Y [Comma Delimited) file.

[4] Load the C5Y file created in the previous step ingide W2 M ate zoftware.

[5] w2 b ate will read the CS5Y file and dizplay the 1099 data to be imparted in a spreadzhest view,

“ou review the data and command W2 b ate to do the actual import,

Meut Cancel ] | Finizh

1056 Form
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Company Tools

Shorcus Load the “1099 Vendor Report” inside Peachtree software.

=
! 8] Emnlrser's Mame  Flars Mame-

-
Peachtree Import Wizard & 2 |
s.u STEP 1: Load the "10993 Vendor Report' inzide Peachtree software.
Peaﬂme [1] Open the compary vou would like toimport the 1033 data from ingide Peachtree zoftware.
[£] Dizplay the "1093 Wendor Report' on the screen. This should be straightfonsard, but if youw are not sure how to display the
report pleaze zearch pour Peachtree zoftware help file for 10993 Yendor Report' and follow the instructions.
[3] Click. the ""Columns" button to change report columnz. [nthe window that comes up make zure to include ALL available fields in
the report by clicking the "Select alI" or "Show Al buttan.
1059 [4] Click OF. .
[t'z wen impartant to include all available fields in the report, othensize w2 bate will not be able ta impart the 1099 data properly.
| @ The zcreenshot
1099 Vender Repom ‘ u to the left
= cmm— .
ghows how to
| zelect all fields
[wour verzion of
Columns ] Fontz I F'n_aan:htree
Click All to include ALL ‘what iz & column break? g;'f?;telr?t':'lgut
Show: [AlL| Mone available fields in the report _— / should be ey
I H P 0 R T Show | Title Calurmm Calumn Break | Col # similar]
| |
[+ M Vendor D

|

D | & | verome
—

by [ Cancel ] | Finizh
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. Copy “1099 Vendor Report” Data to a Microsoft Excel
/? Spreadsheet.
r—--i #

Emnlrser's Mame  Flars Mame-

-
Peachtree Import Wizard & % |
Sﬂ!lﬂ STEP 2 Copy "1099 Vendor Report' Data to a Microzoft Excel Spreadsheet.
Peacllll‘ee (1] Fram inzide the 1099 Yendor Repart screen click the Excel toolbar buttan.
[£] Iy the window that comes up, select 'Create a new Microzoft Excel workbook'" under File option. And select "'Faw data layout™ under
Report layout option. The data has to be in the raw data layout to be processed by W2 Mate.
[3] Click OF,
I x
Copy Report 1o _ =]
) Select "Create a new Microsoft Excel workbook" |
= [ — o
@ Create  pow Microsoh Excel workbook | -
™ Add a new workshest to an existing Microzol Excel workbook Lancel The zcreenszhat o the left
shiowz the "Copy to Excel
| Browze Help ] Screen’ [wour version of
| Peachtree might look, different,
E ) ) bt zhould be wer similar).
— Ewcel options — Report header oplion
I Lse hesze panes (headers snd labels e visible] % Send header to Page Setup in Excal |
™ Enable automabic colmn filtering [uto-fiber] ™ Show header in Excel warkshest
~Fepest lpaut option | select "Raw data layout”
I H P 0 R T " Peachhes isport lagout | & Baw i . I
10
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Company Tools ImportD

. From inside Microsoft Excel save the report data as
CSV file.

=

ANV Frnnlovers Mame / Filer's Mame-

Peachtree Import Wizard

-

s.u STEP 3: From inzide Microsaoft Excel zave the repaort data as C5% [Comma Delimited] file.
C5% [comma separated walue] is the mozt common format used in order to transfer data between different types of databazes. W2 Mate
ewpects the ""1033 Yendaor Report” data o be zaved in the C5Y format in order to be able to read it
‘ [1] Once Peachtree software copies the 1033 Wendor Report'' data to Excel, review the data and make sure everything looks good.
i )
I ﬁ* [2] Make sure the very first row includes header information [column or fisld names] | such as Vendaor ID, Address Line 1, City 5T ZIF
1059 '\- and =0 on. Delete any rows before the header information row.
f [3] Ingide Microzoft Excel software click "File > Save Az'' menu item. Thiz brings up the "Save A" dialog.
[4] I the Save Az Type driop-down lizt at the bottomn of the dialog box, chooze the C5Y [Comma delimited) option.
[5] Usze the ather contralz in the dialog box to zpecify a file name and location. |t's always a good idea to select the Desklop az the
path for the output file, 20 vou can easily locate it later on.
[B] Click on Sawve.
[¥] Excel may display a dialog box telling you that not all Excel features can be maintained in the format you have chosen. Click onves to
cantinue saving the infarmation in C5Y farmat.
I H P 0' R T [8] Close Microzoft Excel.
lJ.l I Z A R ]} Mo you have the 10939 data in a format ready to be processed by W2 Mate.
10

Meut Cancel ] | Finizh
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Shortcuts

From inside Microsoft Excel save the report data as
CSV file.

IMPORT
WIZARD

[1] Set Input C5% File [the file you created in the previous step] . Click on Browse to specify file name.

1099 Import O ptions

Type of 1093 data included in the input file:
Form 109 lizcelansous |ncome I

Form 'IEIEI-INT - Interest Income

Since Peachtree does not support all types of 1093 forms, w2 Mate gives you the ability to map [azgign] input 1033
data into a different 1093 form and box.

=
5% File: Browsze. .. |

| would like to remap [re-azzign] input 1099 data [leave thiz box un?ked to wze input 1099 data A5 15]

Mews 1099 form pou would like Pez

CIiE;k on the drop ddwn box to

1099 b pou would ke the mon Se|eCt the type Of 1 099 data

you are importing

YWhen vou are ready, pleaze cl

[ ¢ Back ]l Meut > I[ Cancel ]|

Firish | I|

1056 Form




-
D Sample - W2 Mate (2015)

Company Tools

Import Data Export Data  E-Filing [R5 & S5AInstructions 1099 Emnailer Help  Order Supplies

Shortcuts

1059

r_!"’li.;

Peachtree Import Wizard

Emnlenser's Mame # Blar's Name-  Sample
R RN e——

General Information |w3 Irfarmation I 1096 quation| "I
|
——— ‘k

IMPORT
WIZARD

STEP 4: Load the C5 file created in the previous step inzide W2 Mate software and specify 1099 impoart ophions

[1] Set Input C5W File [the file you created in the previous step) . Click on Browse to zpecify file name.

C5W File: Browse. ..

1093 Import D ptions

Type of 1099 data included in th

Since Peachtree does not suppaort all types of 1093 forms, W2 Mate gives you the ability th map [azzign] input 1033
data into a different 1099 form and box,

| would like to remap [re-azzign] input 1099 data [leave this box unchecked to uze | 099 data A5 15]

Form 1093-IMT - Interes

Form 1093-D1% - Dividends & Distributions
Form 1099-R - Retirement

Form 1099-5 - Proceeds From Real Estate Transactions
Form 1093-T - Tuition Statement

Form 1093 - Mortgage Interest Statement

Form 1099-4, - ACO or Abandonment of Secured Property
Form 1099-B - Proceeds From Broker & Barter Exch. Trans.
Form 1099-C - Cancellation of Debt

Form 1099-PATR - Taxable Dist. Bcwvd From Cooperatives

1093 box pou would like the money amount be mapped to

Wwhen vau are ready, please click the Mext buttor...

%" F
Form 1099-F, - Pavment Card & 3rd Party Metwork Trans.

\-_.-

1056 Form

orm 1033-010 - Original lzzue Digcount
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Company Tools ImportData ExportData  E-Filing RS 8 S5AInstructions 1099 Emnailer Help  Order Supplies

Shortcuts J
General Infomation | W3 Information | 1096 Information |
r—!-' | Ernnlrer's Mame / Flers Blame-  Sample ‘ |
T TR m— —
Peachtree Import Wizard ‘. u

STEP &: Load the CSY file created in the previouz step inzide W2 Mate software and specify 10393 impart options

[1] Set Input C5% File [the file you created in the previous step] . Click on Browse to specify file name.

CS5W File: Browsze. ..

1099 Import O ptions

1059

Type of 1093 data included in the input file; [F':"'T' 1033-MISC - Miscellaneous Income ']

Select the box you would like the money amount
to be mapped to

Since Peachtree dog

I H P 0 R T I 1099 box vou would like the money amount be mapped to

lJ-l I Z A R ]} Wwihen you are ready, please click the Mest button... 033-|MT Bow 3 Interest on LS. Savings Bondz and Treaz. obligations
133-|MT Bowx 4 Federal income tax withheld

099-IMT Box & Investment expenses

093-IMT Box B Faoreign tax paid

099-IMT Box 8 T ax-exempt interest

h 099NT Box 9 Specified private activity bond interest

Qe
E arly withdrawal penalty ||

10

1056 Form
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Company Tools ImportData ExportData  E-Filing RS 8 S5AInstructions 1099 Emnailer Help  Order Supplies

Shortcuts J
General Information | W3 Information | 1096 Information
- B2l Emplover's MName / Filer's Name:  Sample ‘ |
Peachtree Import Wizard u

s.* STEP &: Load the CSY file created in the previouz step inzide W2 Mate software and specify 1093 impart options

Peaﬂme [1] Set Input C5% File [the file you created in the previous step] . Click on Browse to specify file name.

‘ L5V Fike Browse. ..
8 )
rﬁj / 1099 Import O ptions

10599
Type of 1093 data included in the input file:

Form 1=
Form 1099-IMT - Interest Income

Since Peachtree does not support all types of 1093 forms, w2 Mate gives you the ability to map [azgign] input 1033
data into a different 1093 form and box.

el dss Now you have selected and mapped your data
New 1035 form you would kg you are importing and click on “Next.”

I H P 0 R T 1099 bow vou would ke the maney amaunt be mapped to ['IEIEIEI-INT Baox 1 Interest income

lJ-l I Z A R ]} YWhen vou are ready, pleaze click the Mest button...
o ¢ Back

Cancel ] | Finizh




Congratulations. You know how to
import 1099 data into W2 Mate using
Sage50/Peachtree!

www.W2Mate.com 1-800-507-1992




