N RealLausINeSS

SSSSSSSSS

How to Delete Employees
in W2 Mate®

Start by Opening
W2 Mate®
Program

www.W2Mate.com
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If you want to delete multiple employees

at one time, please continue following this
tutorial.
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Please select one or more employees from the list below. The selected employees will be permanently deleted from this company.

Select SEN# Firzt Name Middle Name Last Name
Select all
1 [ 000-00-0000 Ann Jsmes
2 [ 000-00-0000 Eric Sullivan Select Mone
3 [ 000-00-0000 Scott Smith
4 [ 000-00-0000 Tom foung | Find
5 [ 000-00-0000 Robert Young
6 |:| 000-00-0000 George Crange
7 D 000-00-0000 Meghan Femeira
109 8 [ 000-00-0000 Sampler

1




F N
D Sample - W2 Mate (2015) EE——-
Company Teools ImportData ExportData  E-Filing IRS & 554 Instructions 1099 Emailer Help  Order Supplies
Shortcuts |
| M e Employes | todify Employes | D elete Employes Sart Emplovess By | 55K T]
P2
"'y Social Security Mumber First M arne Middle Marme Lazt M ame
Comparty 1 00o0-00-0000 &nn James
2 00o0-00-0000 Eric Sullivan
% * 3 00o0-00-0000 Scott Smith
4. 00000000 T o } Yaung
| : 5| W2 Mate (2015) o
Employes B Orange
7 Fereira
' o 8 & You are about to permannately delete these employees from the Sarnpler
pALh i h
g company. *f'oung
1 Are you sure you want to continue? Doe
1099 & 1098 Recipierts ! dones
\ N
[ w2 |
i :
W2 Forms
W3 Form
’.I ...'"I
(1088
1059 & 1098 Forms
e>




Congratulations. You know how to
delete employees!

www.W2Mate.com 1-800-507-1992




