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How to Create and Print )
1099-DIV Forms in W2 Mate
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W2 Mate®
Program

www.W2Mate.com
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—_— 2 0.o0 0.o0
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F_E':IPIENT 5 name | 3 Mondividend distributions 4 Federal income tax withheld
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F | |
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J Street address [including apt. no. 000
: . b= | G Faorgign tax paid 7 Forgign country ar LS. pozsezsion
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8 Caszh liquidation distributions 9 Moncazh liquidation distributions

Chicago | [lL 51478 | mag e
Aicoauitnorbiss el FATCA Fiing REQ 10 Exempt-interest dividends 11 Specified private activity bond int. divs.
r; _:.\ | | 000 000
| l r . o :
=1 [[]2nd TIN nat. 12 State 13 State identification nao 14 State tax withheld
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-~
1099 & 1098 Fors
——
oy
056 Form
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\ |5ample | 1DaDTDc'tal ordinary dividends CME Na. 1543-0110
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| | 1b Qualified dividends
—_— 1049-DIV
hoye (chicago | I [e04se LY e
“521] 4575574 | 2a Total capital gain distr. Zb Urrecap. Sec. 1250 gain
" i::‘ 0.00 0.0
PavER'S Federal 1D number RECIPIENT'S ID rumber 2t Section 1202 gain 2d Collectibles [28%] gain
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W2 Fi [2221: :
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EEJ# | Chicago |[IL |51478 | || e =
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10939 Recipient Form 1093-D1% Form Type
Select I I et Presviouz I Save I Clear I Print ] EreateF’DF] Related Tasks‘vl Select

Faver's name, street address, city, state, zip code, and Tel. #
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|Sam|:||e |
: Q.00
123 Main 5t | 2045
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1040-DIV
[chicago | iU [e04se | || 100 o
|[521] 407ES74 | 2a Total capital gain distr. 2b Unrecap. Sec. 1250 gain
.00 0.00

PaYER' Federal ID number RECIFIEMT'S ID nurnber 2 Section 1202 gain 2d Collectibles [28%)] gain
|54-2897451 | [444867834 . oo 0.00
RECIFIEMT'S name 3 Nondividend distributions 4 Federal income tax withheld
|Jane Doe | 0.00 .00

Street addrezs [including apt. no.)

332 Line Drive

City, ztate, and ZIF

|Ehicagu:u

|[IL | 51478 |

Accaunt number [ophional]

FATCA Filing REQ

[]2md TIM riot.

B Investment expenszes
0.00

E Foreign tax paid 7 Fareign country or .S, pozsession

n.ao

8 Cash liquidation diztributions 9 Moncash liquidation distributions

Q.00 0.00

10 Exempt-interest dividends 11 Specitied private activity bond int. divs. "
Q.00 0.00

12 State 13 State identification no 14 State tax withheld

IL »| 123456 0.00 A

17

Fill in recipient(s) amounts (for

P

example: Qualified dividends),

and click “Save." Repeat this
step for all other recipients you
have added.
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1099 Recipient Farm 1093-D

(Lsaee| (o] [Froviows]  [L5eve] (L]

Payer's name, street address, city, state, zip code, and Tel. #

| chicago | [IL
\[521) 4875574 |

PAYER'S Federal ID number
| 54.2637451
RECIFIEMT'S name

RECIPIEMT'S 1D number

| 444567834

|-:|-;ane Dos |

Street addresz [including apt. no.

332 Line Drive |

City, state, and £IF
|Ehicagu:u

Account number [optional] [C] FATCA Filing REQ

| 2nd TIM mot.

Form Type

Create POF | Related Tazks | '| Select

COMB Mo 1543-0110

2015

1a Tothl ordinary dividends

Form 1088-DIV
otal o 1 8 in diztr 2b Urrecap. Sec. 1250 gain

0.00 0.00
2o Section 1202 gain 2d Collectibles [23%) gain
0.00 0.00
3 Mondividend distributions 4 Federal income tax withheld
0.0 0.00

B Investment expenzes

0.00
& Fareign tax paid 7 Faoreign country or .5, pozzesszion
0.00

8 Caszh liguidation distributionz 9 Moncash liquidation distibutions

0.00 0.00

10 Exempt-interest dividends 11 Specified private activity bond int, divs.

0.00 0.00

12 State 13 State identification no 14 State tax withheld

IL - | 123456 0.00 ‘A
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Shortcuts r — 19

[ Print 1099 Forms
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| Step 1: Please select the recipients you want bo print 1099 Farms for

Select Recipients D # Recipient's Name (Line O Recipients Name (Line T [
o | ecipien ecipient's Name (Line One) ecipient's Name (Line Two) lSeIect EurreanecipientDnIy]
1 E 555887788 Sample

\ [ Select Al Recipients l

[ Select Mone l

Employees [ Select Recipient Bange l

Find Recipient l

1"' l"‘\r [
= Step 2 Pleaze select the type of 1099 Form copy wou want to print
1055 & 1098 Recipients | [| Mark as CORRECTED

(@) Print a recipient / payer copy:

\ LT — Maszk Recipient's 55M on Copy B .

S5M must be formatted as

[ w-z | () Print DATA OMLY on a preprinte Copy C-For Recipient/Lender ol for this option to work,
i Ingtructions for Copy B
Instructions For Copy C
| i | Furnish Copy B of this form to the reﬂﬁ.&fﬁ Lli'nlscsrua?:,l?}: TEUTE
W2 Forms File: Copy & of this form with the IRS by February 29, 2016, If you file electonically, the due date is March 31, 2016, You can use W2 Mate Option #4 [Electronic Filing] in order

to file electranically.

Step 3: If pou are printing ot a pre-printed form, pleaze specify the harizontal and vertical offsets (o] printed data
w-3 Haorizantal [inch) Yertical [inch)

W3R Move data b . 100
i Click

@ Move data

e l If printing a Recipient copy on blank
paper.

1039 & 1058 Forms — 20 E

ioochd
-

ertical space between forms (D0 NOT change unless you have to)




(@ sample - W2 Mate (2015) =l B

Company Teools ImportData ExportData  E-Filing IRS & 554 Instructions 1099 Emailer Help  Order Supplies

Shortcuts |

i | M e Employes

ey Pint 1090 Forms I =, | |

| Sart Emplovess By [SSN T]

| todify Employes | D elete Employes

Compary Step 1: Pleaze zelect the recipients pou want to print 1093 Forme for
Y Select ‘ Recipient's ID # | Recipient's Mame (Line One} | Recipient's Name (Line Two) | l Sofoct Cuttent Recipient Ol l
1 D REREETTEE Sample
Select All Recipientz
R = >
Employees

.
Click

l ;\ inti . FRecipient Fange
Hiﬁ If printing on pre-printed Laser Forms. e

i Recipient

1099 & 1098 Recipients 21
Step 2 Pleaze zelect the type of 1099 Form copy you want to print

bark az CORRECTED
? () Print & recipient / payer copy: | Copy B-Far Payer/Borrawer v - | | Mask Recipient's 55N on Copy B
‘ T T —
S 4 (@ Print DATA ONLY on a preprinted form [IRS Copy & on red-ink form or any other copy on pre-printed form] SIS0 for this option to work
W2 Forms

Furnish Copy B of thiz form o the recipient by Februar 1, 20018,

l é' File: Copy & of this form with the RS by February 25, 2006, If vou file electronically, the due date iz March 31, 200E. *ou can use W2 Mate Option #4 [Electronic Filing] in order

to file electronically.

= Step 2 If you are printing on a pre-printed form, pleaze specify the hanzontal and vertical offsets for printed data
W3 Form Harizontal [inch] Wertical [inch] Yertical zpace between formz [D0 NOT change unless pou have to)
g _,'Q\ (0 Mave datata the LEFT — () Mave data LIP Space bebween firgt and gecond form. Default iz 1.0 Inch 1.00
f '_.". 000 n.an
= (@ Move data to the RIGHT (@) Mowe data DOWN Space between second and third farmn. Default iz 1.0 Inch 1.00
1099 | i
10593 & 1098 Forms

Canicel

O,
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Type: Send To Microsoft OneMote 2010 Driver

Where:  nul;

Comment: Prirt to file

Prirt range Copies

@ Al Mumber of copies: 1 B |
Fages  from:; | | o | |

Collat
Selection jﬂ jj jﬂ = )




Congratulations. You know how to
Create, Populate and Print 1099-DIV
Forms!
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