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How to Print a 1096 Form  
in W2 Mate 

www.W2Mate.com 

Start by Opening 
W2 Mate 
Program 

® 

® 
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Go to > Company > Open Go to > Company > Open 
1 

Select a Company to open Select a Company to open 
2 

Click > Ok Click > Ok 
3 



W W W . W 2 M A T E . C O M     ( 8 0 0 ) 5 0 7 - 1 9 9 2  

3 

Click > 1096 Form Click > 1096 Form 
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Click > Select Type of 1099 

form to be filed 

Click > Select Type of 1099 

form to be filed 
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Select the type of 

form you wish to print 

for the 1096 form 

Select the type of 

form you wish to print 

for the 1096 form 6 

Click > Ok Click > Ok 
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Click > Print Click > Print 
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Click > Ok Click > Ok 
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Select the bubble typed 

based off the paper you 

are printing on 

Select the bubble typed 

based off the paper you 

are printing on 
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Click > Ok Click > Ok 
11 



Congratulations. You know how to  
print a 1096 form! 


