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How to Update Box 13 and
Box 14 for Multiple 1099-B
Recipients in W2 Mate”

Start by Opening
W2 Mate®
Program

www.W2Mate.com
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( Backup Company
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Delete Multiple 1099 71098 Recipients

. Zero Amounts On Multiple 1099-MISC Forms IF' or Postal Code: 60456
H Zero Amounts On Multiple 1093-INT Forms l‘s -
Zero Amounts On Multiple 1099-DIV Forms
Zero Amounts on Other Forms » Pletf,szir;mtirgba
| Other Recipient /1099 Tools » Make Multiple 1099 /1098 Recipients Inactive (Disable)
1095 & Delete Multiple Employees Make Multiple 1093 /1098 Recipients Active (Enable)
Zero Amounts On Multiple W2 Forms Update Box 17 (State, Payer's state #) for multiple 1099-MISC recipients
ultiple Employees Update “Box 11 State” and “Box 12 State identification no.” for multiple 1099-INT recipients
Itiple Employees Update "Box 12 State” and “Box 13 State identification no.” for multiple 1099-DIV recipients
» Update Box 13 (State, Payer's state #) for multiple 1099-R recipients

Update “Box 13 State” and "Box 14 State identification no.” for multiple 1093-B recipients
Update "Box 10 State” and "Box 11
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Update State/Payer's state no. for multiple recipients u

Lise this dialog to update " Box 13 State " and " Box 14 State identification no. ™ for multiple 1093-B redpients

Step 1: Select the new State/Payer's state no.

Boxes 13 and 14 Fl” in the ate no. field empty

=ripient's Address State
eld empty
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pdate Boxes 13 ani

Recipient's ID # Recipient's Mame (Line One) Recipient's Name (Line Twao)

412588425 Chris Doe

Select Mone

Find

Choose a new
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Update State/Payer's state no. for multiple recipients

Lse this dialog to update " Box 13 State ™ and " Box 14 State identification no. ™ for multiple 10998 recipients

Step 1: Select the new StatePayer's state no.

Mew State Mew Payer's state no. Boxes 13 and 14

Select Recipient or

and

Step 2: Select the list of 10996 redpients you would like to update Boxes 13 a

Select Recipient's 1D # Recipient's Name (Line Onej

Recipient’s Name (Line Two)

I 1 IE' 412588425 Chris Doe

te no. field empty

cipient's Address State

M ~|  000000000D00000 |Box 13 Line 1 Recipients to update eld empty

Select All

Select Mone

Find
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Current company name is ; Sample

You can create a new company by selecting "Company » Mew' from the top menu,

W2 Mate 2015

You can open a different company by zelecting "Cormpary > Open' friam the top menu,
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You can create a new company by selecting "Company » Mew' from the top menu, 2 20 1 5

You can open a different company by zelecting "Cormpary > Open' friam the top menu,




Congratulations. You know how to
update box 13 and box 14 for multiple
1099-B recipients!

www.W2Mate.com 1-800-507-1992




