
How to Print Form W2  
Copy A in W2 Mate 

www.W2Mate.com 

Start by Opening 
W2 Mate 
Program 

® 

® 
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Go to > Company > Open Go to > Company > Open 
1 

Select a Company to open Select a Company to open 
2 

Click > Ok Click > Ok 
3 
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Click > W2 Forms Click > W2 Forms 
4 

Click > Print Click > Print 
5 
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The following steps are for customers who want to 

print W2 Copy A on pre-printed red ink laser forms. 

If you want to print on blank paper using option #1 

please skip to slide 8. 
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Click > Print DATA ONLY 

on pre-printed form  

(copy A ) 

Click > Print DATA ONLY 

on pre-printed form  

(copy A ) 
7 

Click on the 

employee(s) 

Click on the 

employee(s) 
6 

Click > OK Click > OK 

8 
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Click > OK Click > OK 
9 
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The following steps are for customers who have 

purchased W2 Mate option #1 and would like to 

print W2 Copy A on a blank sheet of paper. 
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Click > Print SSA-approved 

complete Black-and-White 

Substitute for Copy A 

Click > Print SSA-approved 

complete Black-and-White 

Substitute for Copy A 
7 

Click on the 

employee(s) 

Click on the 

employee(s) 
6 

Click > OK Click > OK 

8 
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Click > OK Click > OK 
9 



Congratulations. You know how to  
print W2 Copy A forms! 


